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R e c o n c i l i a t i o n :  T h e  U l t i m a t e  C o m b o
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How  many  types  of   
Concur  Expense
Reports  are  there?

Types of Concur Expense Reports



Types  of  Concur  Expense  

Reports  

How  many  campuses  are  on  

Concur?

19 Campuses on the Single-Instance of Concur

Chancellor’s Office Version

4 Campus’ on a Campus Specific Instance

CSU Business Conference 2025 Announced that
for shared services: Concur will roll-out to the
remaining 4 Campuses.  Timeline TBD.

CSUF is on a Campus-Specific Instance



Types  of  Concur  Expense  Reports  

How  many  types  are  there?

3 Types of Travel
Expense Reports

1 P-card Expense
Report

Travel Report

P-Card Travel for Others

Blanket Travel 

P-Card Expense Report



Types  of  Concur  Expense  Reports

How  many  types  are  there?

Travel Report 

When do I use this? 

A. To Reconcile your Travel Expense or someone else’s as a delegate

B. If you are a Traveler with a  P-Card-use your P-Card to procure (Hotel, Taxis,
Airfare, etc.) for yourself.  These charges will be reconciled on your own Travel
Expense report. 



Types  of  Concur  Expense  Reports
How  many  types  are  there?

Travel Report 
Naming Convention

How do I use this? 

Example for Domestic Travel: Sep 2025 San Diego, CA
Month Year Destination (City, State)

Example for International Travel: Sep 2025 France
Month Year Destination (Country)



P-Card Travel for Others

Types  of  Concur  Expense  Reports  

How  many  types  are  there?

When do I use this? 

As a P-Card Holder -if you use your P-Card to procure (Hotel, Taxis, Airfare, etc.)
for others, you will reconcile the expenses into this Travel Category. 



P-Card Travel for Others

Naming Conventions

Types  of  Concur  Expense  Reports  

How  many  types  are  there?

How do I use this? 

Use P-Card Billing Cycle Dates

Naming Convention for Pcard Travel Expense Report:

Pcard Travel Month Year

Example: Pcard Travel Sep 2023



Blanket Travel

Types  of  Concur  Expense  Reports  

How  many  types  are  there?

When do I use this? 

Used for Parking and Mileage in CA only

Requested for the Fiscal Year (July 1-June 30)
*If there is a registration fee for a conference, use the Travel Expense Claim

*Must have defensive driver’s training on file. 

*STD 261, Should be completed annually and on file with the employee’s department

*INF 254, Driving Record with the Police Department



Blanket Travel
Naming Conventions

Types  of  Concur  Expense  Reports
How  many  types  are  there?

How do I use this? 

Travel Request (Blanket Travel)
Example: Blanket Travel FY 2024-2025
Blanket Travel FY Year-Year (Current Fiscal Year is 2024-2025)

Expense Report (Blanket Travel)
Example: Blanket Travel Sep 2025

Blanket Travel Month Year (submitted monthly for travel dates in that month)

Report start and end dates must match the travel month

Select Blanket Travel (Mileage and Parking) for "Report/Trip Purpose" on the Concur Expense Report (blanket
travel)



P-Card 

Types  of  Concur  Expense  Reports  

How  many  types  are  there?

How do I use this? 

If you are a P-Card Holder, and use your P-Card to purchase goods and

services.



P-Card 

Naming Conventions

Types  of  Concur  Expense  Reports  

How  many  types  are  there?

How do I use this? 

Naming Convention for P-Card Expense Report:

Month [MMM- first three letters only] Year [YYYY] P-Card

Example: Sep 2023 P-Card



Types  of  
Concur  

Expense
Reports  

One  Page
 Guide



Types  of  
Concur  

Expense
Reports  

One  Page
 Guide



Tips  and  Tricks
to  Save  Time

“Read More” on the home screen
give you a wealth of information
in one place



Tips  and  Tricks
to  Save  Time

Audit  Trail  vs .  Report  Timeline  

Audit  Trail

Records  all  changes  made  to  an  expense
report

Includes  details  like  who  made  the
change ,  when  it was  made ,  and  what was

changed

Provides  a detailed  history of  the  report

Report  Timeline

Displays  the  approval  flow of  the  expense
report

Shows  who  approved  the  report and  when

Provides  a snapshot of  the  reports  status .



Tips  and  Tricks
to  Save  Time

Where ’s  my  Report?
Real-Time  Tracking

Check  comments  and

actions  taken

Audit Trail



Tips  and  Tricks
to  Save  Time

Where ’s  my  Report?
Real-Time  Tracking

Select  Report  Details

Report Timeline



Tips  and  Tricks
to  Save  Time

Where ’s  my  Report?
Real-Time  Tracking

Select  Report  Timeline

Report Timeline



Tips  and  Tricks
to  Save  Time

Where ’s  my  Report?
Real-Time  Tracking

Provides  a

Summary of  the
approval  flow,  status

and  comments   

Report Timeline



Tips  and  Tricks
to  Save  Time

Where ’s  my  Report?
Real-Time  Tracking

Sort Options  



Tips  and  Tricks
to  Save  Time

Where ’s  my  Report?
Real-Time  Tracking

Filter 

There  are  two  options  for filtering :

1.All  includes  the  status
2. Includes  comments  only  



Fundamentals  for   

Successful  Travel

Reconciliations  

Transaction  Management

Travel Re-Cap 



Travel  Recap

How  many  days  before  a  trip  occurs  should
a  Travel  Request  be  submitted?

45 days  International
30 days  Domestic  

30 days  International
20 days  Domestic  



Travel  Recap

How  many  days  after  traveling ,  should  a
Travel  Reimbursement  be  submitted?

Within  30 days  of
return  from  a  trip

Within  60 days  of  
return  from  a  trip



Travel  Recap

Name  3 Common  Mistakes  Travelers  do  not

include  on  their  Travel  Reimbursements?



Travel  Recap

You  have  a  hospitality  form  signed  and  ready  for
expenses .  You  expect  to  purchase  office  snacks  and
water  from  Costco  for  students  visiting  the  office
throughout  the  semester  using  the  department  p-
card .  What  kind  of  report(s) would  you  file?

a .  Travel  Expense  Report
b .  P-Card  Expense  Report
c .  P-Card  Travel  Expense  Report
d .  Blanket Travel  Expense  Report
e .  B  and  D



Travel  Recap

Your  department  is  arranging  a  one-day  field  trip
to  a  local  zoo .  Faculty  expects  to  pay  for  entrance
fees  and  lunch  for  everyone  including  themselves .

Students  are  expected  to  get  themselves  to  and  from
the  zoo .  What  forms  and  reports  would  be  needed?

a .  Hospitality form
b .  P-card  Expense  Report
c .  Blanket Travel  Expense  Report
d .  Travel  Expense  Report
e .  A ,  B  and  D

f .  A  and  B



Travel  Recap

A  recruiter  is  going  to  an  academic  society
conference  for  three  days  out  of  state  and  renting  a
booth  for  recruiting  purposes .  What  forms  and
reports  would  be  needed?

a .  Hospitality form
b .  P-card  Expense  Report
c .  Blanket Travel  Expense  Report
d .  Travel  Expense  Report
e .  A  and  D

f .  A  and  B



Common  Pitfalls

How  to  avoid  them

Agendas

Meals and Incidentals

Receipts

Personal Days 

(Do Not Match Itinerary)

Not Linking Travel
Requests to the Travel

Expense Report



Travel  Tips

Make a clear plan

Use the Concur app and AI
resources

Keep good records:
Agendas, receipts,

explanations

Add the Meals per diem

Reach out for help



Travel  Recap

How  do  you  close  out  a  travel  request?

Press  the  

Cancel  Button

Press  the  

Close  Button



Travel  Re-Cap

Travel  Requests

Do Not “Cancel” a
Request

A Cancelled Request
no longer exists in the 

Concur System



Tips  and  Tricks
to  Save  Time

Concur Mobile App



Travel  Re-Cap

Travel  Requests

Get 24-Hour Help

24-Hour Assistance ,  Explore  Interactive
Help  for an  AI  Generated  Walk-Through



Travel  Re-Cap

Fundamentals

Create your Expense report early and add in
available expenses and receipts

Email your receipts to: receipts@concur.com
*Make sure to Verify your Work Email address
on your Concur Profile

Tools for Success

Use the SAP Concur Mobile App

Use ExpenseIt AI

Close out Open Travel Request, when
everything is reconciled to OBIEE

mailto:receipts@concur.com


Tips  and  Tricks
to  Save  Time

Alert Signs-Are a way of letting
you know to double-check on an
entry (This will not prevent you
from submitting)

Exceptions must be resolved
before submission. (All
Exceptions must be cleared
before submitting)

SAP Concur User Interface Icons

https://help.sap.com/docs/SAP_CONCUR/789d0be9480c43679db82fd56b2785f5/b1b89f1ec46d4298ba95f521768168d6.html


Tips  and  Tricks
to  Save  Time

Alert Signs-Are a way of letting
you know to double-check on an
entry (This will not prevent you
from submitting)



Tips  and  Tricks
to  Save  Time

Adding Comments help the
approvers understand the
warnings. (This will not prevent
you from submitting, but helps
speed up the process)



Additional  Resources

Closing out a Travel Request

Different Fund Allocations and Adding

Approvers

Accounts Payable and Travel Checklist

Academic Affairs Common Mistakes List

https://www.awesomescreenshot.com/video/19965918?key=86a944125cad15b3752210dd78af3708
https://www.awesomescreenshot.com/video/30677098?key=e4bb888377f0fd9c1ffaf82b3b519c53
https://www.awesomescreenshot.com/video/30677098?key=e4bb888377f0fd9c1ffaf82b3b519c53
https://financialservices.fullerton.edu/controller/ap-travel/services-forms-policies/
https://itwebstg.fullerton.edu/provost-v5/_resources/images/Common%20Mistakes%20in%20Concur.pdf


Important  to  submit
Successfully
know  what  to  provide

Risk Management: Foreign Travel 



Risk  Management
Foreign  Travel  Insurance-Planning  & Approval

Discuss and finalize the purpose,
itinerary, and duration of the travel

Coordinate with your Department

Ensure the trip aligns with university
objectives and has departmental
support 

Access the Concur system to intiate a
Travel Request (TR)

Follow the Concur Travel Request
Guide to complete the TR form

Include detailed trip information such
as dates, locations, CSUF/Personal
travel, Flight layovers and Purpose 

Create a Travel Request (TR) In Concur

https://csuf-afit.screenstepslive.com/m/75002/l/1289964-travel-request
https://csuf-afit.screenstepslive.com/m/75002/l/1289964-travel-request


Risk  Management
Securing  Foreign  Travel  Insurance

Visit the CSUF Risk Management
website to request foreign liability
insurance

Request Foreign Travel Liability Insurance

Navigate to the Risk Management
Travel page. Then to the Foreign Travel
Insurance Database

Sign in with your university credentials
and initiate a “New Form” to begin the
insurance request

Accurately complete all fields, ensuring
no missing information

List all locations and dates, including
flight layovers, under the “Destination”
section 

https://itwebstg.fullerton.edu/hr/risk-management/
https://itwebstg.fullerton.edu/hr/risk-management/travel/
https://itwebstg.fullerton.edu/hr/risk-management/travel/
https://hr.fullerton.edu/InternationalTravel/Login.aspx?ReturnUrl=%2fInternationalTravel%2fdefault.aspx
https://hr.fullerton.edu/InternationalTravel/Login.aspx?ReturnUrl=%2fInternationalTravel%2fdefault.aspx


Risk  Management
Foreign  Travel  Insurance- New  Form

Traveler’s Information Section Non-CSUF Traveler 



Risk  Management
Foreign  Travel  Insurance- New  Form

Destination Details Additional Information



Risk  Management
Foreign  Travel  Insurance

Once your coverage is bound, you will
receive a confirmation email from the
Risk Management team regarding your
Foreign Travel Insurance

Binding Coverage



Risk  Management
Securing  Foreign  Travel  Insurance

Ensure all travel dates and locations on
the Foriegn Travel Liability Insurance
match those in Concur

Align Travel Insurance with Concur TR

If the information doesn’t match,
contact the appropriate department
for assistance: 

For insurance adjustments, reach
out to foreigntravel@fullerton.edu

For Concur-related issues, contact
your department’s Concur travel
coordinator.

On the Accounts Payable and
Travel Website

Concur User Support
College Contact List

mailto:foreigntravel@fullerton.edu
https://financialservices.fullerton.edu/controller/ap-travel/services-forms-policies/?itemID=45fd-9556-d31e237-7
https://financialservices.fullerton.edu/afs/college-dep-travel-poc/


Risk  Management
Securing  Foreign  Travel  Insurance

Risk Management will conduct risk
assessments and obtain necessary
approvals for travel locations that
CSURMA and/or US Travel Advisories
have designated as high hazard, war
risk, or Level 3/4 countries due to
significant safety concerns associated
with those destinations

Understand Insurance Coverage

Insurance covers up to 14 days of
personal travel; any personal travel
that will exceed 14 days requires
coverage by the faculty or staff
member at their expense 

Non-CSUF travelers’ insurance
premiums expense must be covered
by the faculty or staff member



Risk  Management
Final  Approval  and  Pre-Travel  Requirements

To make any edits to your Foreign
Travel request, please contact
foreigntravel@fullerton.edu

Revision Requests

Wait for confirmation of TR approval
and insurance coverage before travel
purchases. 

Ensure all travel documents
(passports, visas, etc.) are valid and
up-to-date

Obtain Final Approvals

mailto:foreigntravel@fullerton.edu


Risk  Management
Post-Travel  Responsibilities

After the trip, reconcile all expenses
using the Travel Expense Report Guide

Expense Reconciliation

Use the Closing Requests Guide or view
Mastering Concur Travel Training  for
steps to Close the Concur TR

Verify that all documentation is
complete and paid out completely and
properly closed in the system

Close out your Concur TR

Ensure all expenses are accurately
documented and submitted for
reimbursement.

https://csuf-afit.screenstepslive.com/m/75002/l/1291883-travel-expense-report
https://financialservices.fullerton.edu/_resources/pdfs/concur-travel-slides.pdf
https://financialservices.fullerton.edu/_resources/pdfs/concur-travel-slides.pdf


Risk  Management
Roles  and  Responsibilities

Ensure accurate submission,
compliance with procedures, and
timely reconciliation of expenses

Traveler

Provide Guidance on insurance and
risk-related matters.  Ensure coverage
is secured for all CSUF foreign travel

Assist travelers with Concur-related
needs

Department Concur Travel Contacts

Risk Management

For further assistance, contact foreigntravel@fullerton.edu

mailto:foreigntravel@fullerton.edu


Break  Time

Take a Quick 5 Minute Break

Stretch, Walk Around

and Meet Others 



Fundamentals  for  

Successful  P-Card

Reconciliations  

 

P-Card Re-Cap

Transaction Management



P-Card  Re-Cap
Detailed  Business  Purpose

What constitutes a detailed business purpose:

Tips

A detailed business purpose must be given
for every line-item purchase on a receipt or
invoice.
The Concur Business Purpose field is for text
to help identify the expenditure in OBIEE.
The Concur Comment field is for a detailed
justification (who, what, when, where, and
why).

Detailed business purposes must provide
enough specifics for a third-party
reviewer to understand the nature of the
purchase/transaction.
Details must include who, what, when,
where, and why.
Abbreviations or acronyms should not be
used for a detailed purpose.



P-Card  Re-Cap
Detailed  Business  Purpose  Examples

Tournament and Membership Fees

Poor Examples  of  a Business  Purpose

What  is  the  business  purpose  missing?

Who  -  Identifies the individuals or groups
for whom the expense is meant.
What  -  Describes the action, event, or
expense items being purchased.
When  -  Specifies the time or date of the
event or action, if applicable
Where  -  Indicates the location or place
where the event or action took place, if
applicable.
Why  -  Explains the reason or motivation
behind the expense.
Abbreviations or acronyms shouldn ’t be
used.



P-Card  Re-Cap
Detailed  Business  Purpose  Examples

$200 tournament fee and $100 bid
application fee for the 2025 spring semester
debate student team(s) to participate in
the American Forensics Association (AFA)
National Debate Tournament (NDT).  A $85
AFA membership fee was required to
participate in the tournament.

Better Examples  of  a Business  Purpose

What  are  the  5Ws:

Who  -  Debate student team(s) 

What  –  Tournament, application, and
membership fees
When  –  2025 spring semester
Where  –  N/A
Why  –  To participate in the American
Forensics Association (AFA) National
Debate Tournament (NDT).



P-Card  Re-Cap
Test  your  Knowledge                  Scenario  #1 

An Amazon purchase of four
items that include AA and AAA
batteries, a happy birthday
banner, and party balloons.

1)What is the business purpose?



P-Card  Re-Cap
Test  your  Knowledge                  Scenario  #1 

Business Purpose:
Batteries are kept as a general
department supplies for employee’
use of their wireless devices. Happy
birthday banner and balloons are to
be reimbursed.

Who - Employees
What – Batteries
When – N/A
Where – Department
Why – For wireless devices



P-Card  Re-Cap
Test  your  Knowledge                  Scenario  #2 

An Amazon purchase of two
items that include a Women’s
Pant Suit Set
and an Electric Hot Plate.

1)What is the business purpose?



P-Card  Re-Cap
Delinquency  Notification

ALL  AVAILABLE  EXPENSES  MUST  BE
ASSIGNED  TO  A  REPORT.  Including travel
transactions that do not need to be
immediately submitted.

Per policy, an Approving  Official  must
approve  P-Card  Expense  Reports  to  be
considered  submitted.  Concur workflow
pulls Approving Official from CHRS.



P-Card  Re-Cap
General  Reminders

Ensure the current compliance forms are
used.
Monthly transactions must be reconciled
by the 10th of every month as a single P-
Card Expense Report. 
Per Policy, P-Card Expense Reports must
be approved by an Approving Official to
be considered submitted. 
Be  Proactive

If there ’s a situation not within the
cardholder ’s control that can lead to
an infraction, email eBusiness.
There are no appeals, but eBusiness
can waive infractions when justified
Plan ahead and submit requests in
advance



Tips  and  Tricks
to  Save  Time Available  Expenses

TIP :  Start  Early !  

By  adding  available  expenses  to  P-Card  Reports
you  avoid  the  billing  cycle  notices  on  being

delinquent .



Risk  Management
Field  Trips

Off-campus group learning activity

What is an Academic Field Trip?

Led by faculty or staff

Integral to course curriculum

Click Here for more information on Academic Field Trips

Click here for the Academic Field Trip Brochure

https://hr.fullerton.edu/risk-management/insurance-programs/academic-safety/taking-a-class-on-a-field-trip/field-trips-guidelines.php
https://hr.fullerton.edu/documents/risk-management/AcademicFieldTrips.pdf


Risk  Management
Field  Trips  - Policy

All course activities involve varying
degrees of risk

University Policy Statement 420.105

Faculty must discuss known risks with
students

Obtain student consent before
participation

Student’s Right of Non-Compliance

Decline participation if risks are
excessive

Request alternative assignments
(if available)

Petition for course withdrawal without
penalty if no alternatives



Risk  Management
Field  Trips- Guidelines

Only authorized individuals may drive
university vehicles

Transportation

Students arranging own transportation
can do so independently

Faculty should not coordinate student
driving arrangements

Waivers and Releases

Waiver of Liability forms are required
before participation 

Student Conduct forms are required
before participation

List of participants and their
emergency contacts

*Note: The department is responsible for keeping the
Waiver of Liability and Student Concur Forms for 

3 years after the field trip.

https://hr.fullerton.edu/documents/risk-management/new-csuf-waiver-of-liability-2025.pdf
https://hr.fullerton.edu/documents/risk-management/student-conduct-agreement-2025.pdf


Risk  Management
Field  Trips- Resources  and  Contacts

Call 911 for serious accidents

Emergency Procedures

Contact University Police: (657) 278-2515

CSUF Risk Management

Michael Coughlin

mcoughlin@fullerton.edu

(657) 278-8673



What  are  Account

Codes?

How  does  it  show  up  on
OBIEE  Reports?

OBIEE Account Codes



AFIT:  P-Card  Expense  Types  Definition

Expense Type in
Concur is the
Category in which the
P-Card Module was
designed

Itemizations are 

important because
they tie to the
Account Codes on
OBIEE 

*NOTE: It is important
to detail what the
exact item is.

OBIEE  Account  Codes



AFIT:  P-Card  Expense  Types  Definition
OBIEE  Account  Codes

Use the > carrot to expand out
the expense types and
definitions 

Click here for AFIT Pcard Expense Types 

https://csuf-afit.screenstepslive.com/m/75002/l/1184595-p-card-expense-types-definition


P-Card  Expense  Type  Definitions
OBIEE  Account  Codes

Concur will no longer require you to

know the Expense Type to get the

correct Itemization for Account Codes



P-Card  Expense  Type  Definitions
OBIEE  Account  Codes

(660898) Disallowed  Expense  -This  is  used  when
a transaction  is  identified  by the  cardholder or approver as  a
disallowed  Transaction  per P-Card ,  Travel ,  Hospitality,  or

Procurement Policies .

*Reimbursement for this  expense  is  required ,  and  proof  of
reimbursement must be  included  with  the  original  receipt for
the  purchase .  For more  information ,  email  Accounting  Services
and  Financial  Reporting  (ASFR)  at asfr@fullerton .edu .  PCD

Deposit form  will  be  discussed  later

mailto:asfr@fullerton.edu


P-Card  Expense  Type  Definitions
OBIEE  Account  Codes

(660009) Specialized  Training  (Only use  for
online/webinar and  on-campus  training)-

VIRTUAL ,  NO  TRAVEL



P-Card  Expense  Type  Definitions
OBIEE  Account  Codes

619002 Equipment - INSTRUCTIONAL  will  be
inactivated ,  effective  7/1/2025. Per the

Chancellor ’s  Office ,  the  account will  be  made
obsolete  beginning  7/1/2025

Effective  7/1/2025, Please  use  

619001- Equipment



P-Card  Expense  Type  Definitions
OBIEE  Account  Codes

Why does  this  show up  in  my OBIEE  report
monthly?

(660997) Concur Not  Approved  Transaction

This  means  that Concur Expense  Reports  are
not yet in  APPROVED  Status



OBIEE  Account  Codes

P-Card  (PCD) Monthly  Accrual  Process  (Cont .)
PCD Monthly Accrual Process until Status is Approved in Concur



OBIEE  Account  Codes

P-Card  (PCD) Monthly  Accrual  Process

Source Code: OBL

What is the PCD Monthly Accrual Process?

Account: 660997-Concur Not Approved
Transaction

Used to record P-Card (PCD)
Expense Reports that are not in
Approved Status in Concur
Balance will be $0.00 at year-end
(June 30th)

For August to May 2025 Billing Cycles
only

Accrual entry (ex. posted on August
1st) is reversed the following month
(September 1st)

Accrual entry will continue to post until
Concur Expense Report is in APPROVED

status



OBIEE  Account  Codes

P-Card  (PCD) Monthly  Accrual  Process  (Cont .)
Example of PCD Monthly Accrual Process when Status in Concur is not Approved



OBIEE  Account  Codes

P-Card  (PCD) Monthly  Accrual  Process  (Cont .)
Example of PCD Monthly Accrual Process when Status in Concur Changes to Approved



OBIEE  Account  Codes

Concur  & OBIEE  (PCD)



OBIEE  Account  Codes

Concur  & OBIEE  (Travel)



Disallowed  Expenses  - PCD

OBIEE  Account  Codes

Deposit Form (PCD Only)

Deposit or
Reimbursement to
University Account

Procurement Card
Reimbursement (PCD)
Only 

https://financialservices.fullerton.edu/controller/asfr/services-forms-policies/?itemID=4158-b4f1-d31e165-13
https://financialservices.fullerton.edu/controller/asfr/services-forms-policies/?itemID=4158-b4f1-d31e165-13
https://financialservices.fullerton.edu/controller/asfr/services-forms-policies/?itemID=4158-b4f1-d31e165-13
https://financialservices.fullerton.edu/controller/asfr/services-forms-policies/?itemID=4158-b4f1-d31e165-13
https://financialservices.fullerton.edu/controller/asfr/services-forms-policies/?itemID=4158-b4f1-d31e165-13


Disallowed  Expenses  - PCD  (Cont .)

OBIEE  Account  Codes

Process for Disallowed Expenses - PCD

Example 1 - Scenario: PCD was used for personal office supplies, the employee had
to reimburse the university.  PCD expense and CASHNet deposits were posted to
660898-THEFD-10005.



What are chargebacks?

1st three digits of the Journal ID
represents the Service Provider that
charged the Department

Information on Chargebacks

List of Service Providers and Contact
Information

OBIEE  Account  Codes

My  Queries  → Chargebacks

https://financialservices.fullerton.edu/controller/asfr/services-forms-policies/?itemID=4957-a8df-d31e68-0
https://financialservices.fullerton.edu/controller/asfr/services-forms-policies/forms/service-provider-list.pdf
https://financialservices.fullerton.edu/controller/asfr/services-forms-policies/forms/service-provider-list.pdf


OBIEE  Account  Codes

My  Queries  → Chargebacks  (Cont .)

Restricted  by  Department  Security

Jrnl  Template  = Service  Provider



Almost  there . . .

Final  Stretch

 Q &A, Closing, and Networking  



Q  &  A

Questions?



Feedback

Select “Mastering Concur
Travel and  

P-Card Reconciliation: The
Ultimate Combo” 

Click  here  for  the  Link

https://app.smartsheet.com/b/form/e1ec853cfa914c2582610026b68b9fe9


Staying  Connected
and  Thank  You

Academic Financial Services

AFS@Fullerton.edu

Accounting Services and Financial Reporting

asfr@fullerton.edu

Concur Technical Support

Concur@fullerton.edu

Accounts  Payable  and  Travel
Travel@fullerton.edu

https://financialservices.fullerton.edu/afs/
mailto:afs@fullerton.edu
https://financialservices.fullerton.edu/controller/asfr/
mailto:concur@fullerton.edu
https://financialservices.fullerton.edu/controller/ap-travel/
mailto:travel@fullerton.edu


Staying  Connected
and  Thank  You

Contracts & Procurement

ebusiness@fullerton.edu

DL-C_and_P@fullerton.edu

Human Resources and Inclusive Excellence

Risk Management

Foreign Travel Insurance

foreigntravel@fullerton.edu

Academic Field Trips

Academic Field Trip Brochure

mcoughlin@fullerton.edu

https://financialservices.fullerton.edu/cp/
https://financialservices.fullerton.edu/afs/
https://financialservices.fullerton.edu/afs/
https://itwebstg.fullerton.edu/hr/risk-management/travel/foreign-travel/foreign-travel-liability-insurance.php
mailto:foreigntravel@fullerton.edu
https://hr.fullerton.edu/risk-management/insurance-programs/academic-safety/taking-a-class-on-a-field-trip/field-trips-guidelines.php
https://hr.fullerton.edu/documents/risk-management/AcademicFieldTrips.pdf
mailto:mcoughlin@fullerton.edu


Want  More  Training

Continue  the  Learning  

 Journey  

Request Specific Training 

Additional Targeted Training

is available for departments

and teams.

Have a specific Hot Topic?

Let us know what you’d like to

learn about?

https://app.smartsheet.com/b/form/511dbd60d4244d179a7f36ad06b4f9cb
https://app.smartsheet.com/b/form/511dbd60d4244d179a7f36ad06b4f9cb


Networking  Activity

Connecting  with  Others

Roll Call: What Division are you from?

Any First-Timers to this series of trainings?

Find  someone  you  do  not know,
College ,  Department ,  or in  another
Division  (get their contact info)
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