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IRA CHARTFIELDS

ACCOUNT FUND DEPT ID PROGRAM
(6 digit numerical) (always TA002) (5 digit numerical) (4 digit numerical)

BXXXXX TA002 1XXXX 3XXX

Do not use program 7997 (previously used to bill ASI for IRA, no longer active)

Do not use IRA class codes

Account 660952 (Carry Forward) and 660950 (Provision for Allocation) can only be used for budget
entries. They cannot be used for Expenditure Transfer Request (ETR).

Use IRA program codes

https://financialservices.fullerton.edu/documents/IRA Program Codes.pdf

https://financialservices.fullerton.edu/documents/IRAProgramCodes.xlIsx

Allowed expense accounts matrix

https://financialservices.fullerton.edu/documents/Allowed IRA Expense Accounts.pdf

Cal State Fullerton



https://financialservices.fullerton.edu/documents/IRA_Program_Codes.pdf
https://financialservices.fullerton.edu/documents/IRAProgramCodes.xlsx
https://financialservices.fullerton.edu/documents/Allowed_IRA_Expense_Accounts.pdf

AWARD AMOUNT (BUDGET)

Around March/April, the applicant (faculty) should receive notification that their
application has been approved for the following fiscal year.

The award amount will be posted in CFS around the last week of July.

Please confirm if the award amount posted in OBIEE matches what was approved.

If it doesn’t, email the Budget Office at budget@fullerion.edu. Please include the
Program code and the correct amount on the email.

Cal State Fullerton



PROCESSING IRA ADJUSTMENTS

B m“ e

Budget Payroll Adjustment  Student was paid AEM Payroll Expenditure Within the month if
using non-IRA Transfer Form received by the due
date (consult the
Budget website).
Budget Budget Adjustment  Change on type of Line Item Transfer Form and 2 to 4 business days
planned expense Budget Transfer Request Form  once BTR form is
(hire additional SA, received.

less supplies)

ASFR Expenditure Invoice was charged Expenditure Transfer Request 2 to 4 business days
Adjustment to non-IRA fund, (ETR) App once ETR is approved.
need to reclassify to
IRA (TA002)

Cal State Fullerton


https://myforms.fullerton.edu/content/dam/formsanddocuments/pet-form/payroll-expenditure-transfer-request/jcr:content?type=guide&source=fp&wcmmode=disabled
https://financialservices.fullerton.edu/budget/documents/budget_calendar/Due%20Dates%20FY%202024-25%20Payroll%20Expenditure%20Transfer%20%20Budget%20Transfer%20Requestsv2.pdf
https://financialservices.fullerton.edu/documents/IRA_Line_Item_Transfer_Form.pdf
https://erpicnprd.fullerton.edu/forms/login/org/index.html
https://afapps.fullerton.edu/ETR/Login.aspx?ReturnUrl=%2fETR%2f

YEAR END PROCESS

At year-end, positive Budget Balance Available (BBA) / unspent funds will be
moved to Reserves.

If BBA is negative (overspent) at year-end, an expense transfer will be

processed to the program's THEFD department to make the IRA program's
BBA zero.

Encumbrance (funds earmarked / available on open purchase orders) at year-
end will carry-forward to the next fiscal year.

Cal State Fullerton



OBIEE-BUSINESS INTELLIGENCE DASHBOARDS

Finance Data Warehouse (OBIEE) - an online repository for information.

Contains data from the PeopleSoft Financial
system (CFS) and allows end users to view, filter
and search for information.

Refresh nightly, providing data current as of
close of business (COB) the night before.

As a best practice, staff and/or ARM positions run
and review reports monthly and report findings to
the dean or head of the department.

OBIEE training: Titan Training Hub (ETC), ASFR
and Resources.

Cal State Fullerton

@ CsUF Portal

=W Lym
_ /Staff/

Apps Favorite

DEFAULT APPS

History

Weekend Payments will be posted to student accounts the
next business day.

Titan Online

If you are experiencing issues, please clear your browser
cookies and cache

A oV
“« 2
My WorkPlace OBIEE-BI
(New) Dashboard



https://csuf-erp.screenstepslive.com/m/72805

OBIEE: Revenue/Expense Summary

Rev/Exp (CFS) Home | Favorites¥ | Dashboardsv | Open~ | SignedInAs Au-yeung, Michae
Revenue/Expense Summary  All University Benefits Pool ~ Budget Detall  Actuals Detail (between Accounting Periods) ~ Encumbrance Detal  Pre-Encumbrance Detail  Available Balance {:}

4

Fiscal Year Accounting Period + Select multiple

2023 . 12 v criteria to refine

Fund Account Program Class Project your data.

TAOD2 - Instrucy  -Select Value-w  -Select Value-w  ~Select Value-y  ~Select Value--w + Fund is always

Division Sub-Division/College Master Department Department TA002

--Select Value--w  ~Select Value-- v --Select Value-- w --Select Value--w Apply Reset ¥
4

Revenue/Expense Summary Report
Business Unit = FLCMP , Fiscal Year = 2023, YTD Period = 12
Total Number of Records Retrieved = 828
Dept ID v Fund v Account v AcctDescr  w Program v (lass v DeptDescr w




OBIEE: Actuals Detail (between Accounting Periods)

Rev/Exp (CFS) Home | Favorites¥ | Dashboards~ | Open~ | SignedInAs Au-yeung, Michae
Revenue/Expense Summary Al University Benefits Pool ~ Budget Detail ~ Actuals Detail (between Accounting Periods)  Encumbrance Detail ~ Pre-Encumbrance Detail ~ Available Balance 0]
E
Fiscal Year Accounting Period Account Type Account Category ‘ Select mUItlple
2013 ¥  Between v _12 v -Select Value-w  --Select Value--w criteria to refine
your data.
Fund Account Program Class Project . Fund is alwavs
TAOOZ - Instrucw  --Select Value--w  --Select Value--w  --Select Value--w  --Select Value-- w y
TA002
Division Sub-Division/College Master Department Department
-Select Value-w  --Select Value—-w --Select Valus-—-w —Select Value--w Apply Reset ¥
F |
Actuals Detail Report
Business Unit = FLCMP , Fiscal Year = 2013, Period = Period 1 to Period 12
Total Number of Records Retrieved = 951
DeptID v Fund ¥ Account v AcctDescr v Program v (lass ¥ Project v




OBIEE: LAYOUT CUSTOMIZATION

Customize layout by changing report fields using the dropdown menus | = Tip — Select fields ending in “Fdescr” in
the dropdown menus to maximize the

number of fields in your report, e.g.,

Prog Fdescr.
Revenue/Expense Summary Report gt
_ _ , ‘ Fun v Accou
Business Unit = FLCMP | Fiscal Year = 2023, YTD Period = 12 DetlD -
Total Number of Records Retrieved = 16 S — g PRy ey | 10 R | S e s
Progiam v ProgDescr w DeptlD  w DeptDesr w Account v AcctDesr  w Class v T BRI w0z 6wl Tavensute | PREES B . cnena
GOG001 Total B L
616002 U/T Hardware '_J'_': ::$ \ ; Cinema a1
616002 Total i J_'_'? ; :"41-
650003 General Services h':{ i . Cinemsa a
660003 Total E “:
660808 Special Event In .:.-:: s ‘ : Cinema a1
660803 Total Prog Descr
BE08XS Gasneral Supphed } CIrema i
Actuals Detail Report wwsyul] _ flow -
Business Unit = FLCMP , Fiscal Year = 2023 , Period = Period 2 to Period 12 660829 Total sl
Total Number of Records Retrieved = 259 660950 Provision for AlloCatprgsect B - Cmemas
GEOFSD Total Project Descr
Progam ¥ ProgDescr ¥ DeptID ¥ DeptDescr ¥ Accont v AcctDescr v Class v e iR I
3255 - FeatureFilmProduction Total
3536 - Motion Picture Prod. 11 TADDZ 606001 Trinel-In State LA 3 Fdesar =6 . Cirvema i

Cal State Fullerton



OBIEE: LAYOUT CUSTOMIZATION (Cont.)

Save current report criteria and
layout using Page Options.

Simply go to “Apply Saved
Customization” to retrieve
the same report on the next
log in.

Tip: Click "Save Current
Customization" and check
"Make this my default for this
page" to apply a frequently used
customization when log in.

%+ O

{=) Print 210
e »
lexl) Export to Excel Page Options
¥ Refresh

Create Bookmark Link

Create Prompted Link

Apply Saved Customization 4

Save Current Customization...
Edit Saved Customizations...
Clear My Customization

ol
=) Print 21"
1] Export to Excel b
¥4 Refresh
Create Bookmark Link
Create Prompted Link
Apply Saved Customization >

Save Current Customization...
Edit Saved Customizations...
Clear My Customization

For more information on Customization, go to Resources.

O X

Save Current Customization

Name 12345

Save for @ Me

Others Set Permissions

Make this my default for this page

0K Cancel



https://csuf-erp.screenstepslive.com/m/72805/l/943691-saving-your-customizations-filters

OBIEE: LAYOUT CUSTOMIZATION (Cont.)

Tips: /-Ei o
« Saved reports can be shared via email. ¢=) Print o .
. . . . ] Page Options
» Click Create Prompted Link and the link will = Z:’:hm R ge Op >
appear in the browser’s address bar. Create Bookmark Link
* Right click to copy the link and paste in email. Create Prompted Link
+ Recipients must have access to the :ﬂﬂ'fc%"edtcft:m'?at;?n >
ave Curren ustomiZaton...
department tO Open the repOrt. Edit Saved Customizations...
\ Clear My Customization

https//mycsufbrfullerton.edu/analytics/saw.dlI?Dashboard & FortalPat

FULLERTOMN Business Intelligence

Actuals Detail (bebw

all University Benefits Pool Budget Detail

Revenue/Expense SUmmary

A Prompbed link capburing the prompts and values of this page has been created. It is showven in the browser's Address




OBIEE: MONITOR BUDGET & EXPENDITURES

1) Revenue/Expense Summary — for Budget vs Actuals Analysis

REQ --> PO --> Invoice Accounts
~Pre-Encumbrance = Requisitions 5xxxxx = Revenues (Negative amount)
fEncumbrance = Purchase Order 6xxxxx = Expenses (Positive amount)
Current Year Actuals = Invoice

Budget Balance Available (BBA) = Revised Budget — Current Year Actuals — Encumbrance — Pre-Encumbrance

Revenue/Expense Summary Report _ Po S itive B BA = F u n d S

Business Unit = FLCMP , Fiscal Year = 2024 , YTD Period = 1
Total Number of Records Retrieved = 2

Dept ID v Fund w Account w AcctDescr  w  Program v Class v Project v ava i I a b I e to s pe n d

Dept ID Fund Account Acct Descr Program Class Project Baseline Budget Revised Budget Current Period Actuals Current Year Actuals Encumbrance Pre-Encumbran e Budget Balance Available| | =
10005 TADO2 606002 Travel-Out of State 3595 - - 0.00 8,000.00 0.00 0.00 0.00 0.07
606002 Total 0.00 8,000.00 0.00 0.00 0.00 0.00 8,000.00 °
660848 Registration Fee 3595 - - 0.00 500.00 0.00 0.00 0.00 0.00 500.00 N egat Ive B BA =
—

660848 Total 0.00 500.00 0.00 0.00 0.00 0.00 500.00

TA002 Total 0.00 8,500.00 0.00 0.00 0.00 0.00 0008 O ve rs p e n t

Cal State Fullerton



OBIEE: MONITOR BUDGET & EXPENDITURES

2) Actual Details (Between Accounting Periods) — for Expenditure Review

* Provide details for each transaction.
- Ensure all transactions are properly recorded, chartfields are correct, and no duplicate
payments have been processed.

Rev/Exp (CFS) Home Favorites Dashboards ~ Open ~ Signed In As Au-yeundq,
Revenue/Expense Summary = All University Benefits Pool | Budget Detzil =~ Actuals Detail (between Accounting Periods) = Encumbrance Detail = Pre-Encumbrance Detail =~ Available Bzlance fol
—DEIELL ValuE-—- W —-DEIELL Vaiug— W —DRIELL value—- W 1U1¥0 - el Y srea
4
Actuals Detail Report
Business Unit = FLCMP , Fiscal Year = 2023 , Period = Period 2 to Period 12
Total Mumber of Records Retrieved = 259
Dept ID w Fund w  Account w  Acct Descr w  Program w  Class w  Project -
Dept Acct o Doc Document Document Journal Ln Invoice Vendor/C Vendor/ Ct Reference  Fiscal -
D Fund Account Descr Program Class Project src  ID Date Journal ID Date T Ln Descr D D Name Reference Reference 1 2 Year Period Actuals
10196 TAODZ 606001  TravelIn 3526 - - VCH 00263954 09/18/2023  APV2221856 10/10/2023 1 Expense 04676M2  BBG728773 ANGEL RAMIREZ 0000021359 - ONL 2023 4 10.00
State Distribution
616002 T 3255 - - AWL 0002386534 06/30/2024 0002366534 06/30/2024 461 Reclassify - - - PCD2212755 - - 2023 12 (2,025.64)
Hardware account to
660825
CSU  CHBK139044 08/25/2023 PCD2212755 09/01/2023 473 CRYSTAL - - - Exp ID: 56836 AMZN MKTP US*MH1F26SB3;June Pcard 2023; CRYSTAL 2023 3 2,025.64
BARNETT (616002) I/T Hardware; IT2223-242867; Portable BARMETT
hard drives for production of films 06/25/2023
616003 T 3526 - - AWL 0002366534 06/30/2024 0002366534 06/30/2024 453 Reclassify - - - PCD2282292 - - 2023 12 (569.52)
Software- account to
660825
CSU  CHBK139681 01/25/2024 PCD2282292 02/01/2024 059 BARBARA - - - Exp ID: 59747 NATIVE INSTRUMENTS;JAN 2024 PCARD; (616003) BARBARA 2023 ] 569.52
KERR. I/T Software; CP2324-262279; IRA#3526 Software  KERR
for short film 01/11/2024
660002 General 3526 - - AEM 0002370840 06/30/2024 0002370840 06/30/2024 7 To Clear - - - - - - 2023 12 (7,845.67)
Services Negative BBA
in IRA
CSU  CHBK138877 07/25/2023 PCD2193318 08/01/2023 75 CRYSTAL - - - Exp ID: 55703 PAYPAL *NEONDIESELF;45078; (660003) General CRYSTAL 2023 2 5905.20
BARNETT Services; Q# 22-411; 3526-8074 - Editorial and EARMETT
Finishing 06/09/2023
CHBK139432 10/25/2023 PCD2257154 12/01/2023 41 Georgina - - - FULLERTOM IC PEERSPACE INC;08/25/2023 Georgina 2023 ] 2,457.00
Medina SUA130 Medina

 How to read Actuals Detail Report



https://financialservices.fullerton.edu/controller/asfr/services/FinanceDataWarehouse.php

OBIEE-BUSINESS INTELLIGENCE DASHBOARDS

3) Download to Excel

=
Revenue/Expense Summary Report Actuals Detail Report
. . ol
Business Unit= FLCMP , Fiscal Year = 2023 , YTD Period = 12 Business Unit = FLCMP | Fiscal Year = 2023 , Period = Period 2 to Period
Total Number of Records Retrieved = 16 Total Number of Records Retrieved = 269
Dept 1D DeptDescr | Program  |Prog Descr Account | Acct Descr Class |Baseline |Revised Current Current Encumbrance | Pre-Encumbrance |Budget Program |Prog Descr Dept  |Dept Descr |Account [Acct Deser Class |Doc |Document!D |Document |lournallD  |lournal In Ln Desr Invoice ID Vendor/Customer |Vendor/Customer |Reference  |Reference | Reference 2 Fiscal |Period |Actuals
Budget Budget Period Year Balance D Src Date Date Number D Name Vear
ctuals  |Actuals Available 3055 [FeatureFimProduction 1015 [Cinema (616002 )T Hardware AWL (000236653 [06/30/024 [O0OD36ES34 (06300 | 461[Reclassifysccountto - PODR212TSS 03 1 0seY
101% Cinemaand (3255 | FeatureFilmProduction 606001 _|Travel-In State 000 552400 000 000 000 000 55200 and 085
Television Television (SU (CHBKIS90MA  [08/25/1003 [PCDLLZTSS |09/0U/2003 | 473[CRYSTALBARNETT Eip D:56836 |AMZNMKTPUS'MHLFISSB3une  |GRYSTAL | 2033 3| 2058
s 616002 ||/T Hardware 0.00 000 (2,025.64) 0.00 0.00 0.00 0.00 m beard 2023 516002 T Harcare: | BARNETT
660003 |General Services 000] 10,127.00 000 000 000 000 10,1270 112225-242867; Prtable hard drves
for production of films 08/25/2023
660808 |Special Event 000/ 3,683.00 0.00 0.00 0.00 000 368300 660625 | General Supplies AWL (000366534 (06/30/024 000266534 |0G/30/202¢ | 462 CBARNETT AMZNMKTP PLD212755 05 12 2058
Insurance Costs US*MHIF26S
660825 | General Supplies 000 2117500  2,02564) 2,02564 0.00 000[ 19,14936 FeaturefiimProducton Tota B8
660829 | Facility Rental 000 48,796.00 0.00 0.00 0.00 000 48,796.00
3255 Total 20554
660950 |Provision for 000| (87,279.36) 000 0.00 0.00 0.00[ (87,279.36)
Alocation 3506 MotionPiureProd Il 1016 Cinems 60001 |Travel-n State VOH (0063054 [03/18/2023 |APVIZZISS6  [10/10/2003 1[Expense Distribution | 04676M3 886718773 ANGELRAMIREZ 0000021359 ONL w3 4 nw
3255 Total 000 202564 000 202564 0.00 0.00 000
Teesion B3 [T e AWL (0002366534 [06/30/02¢ [O0D36ESE4  (0630/20¢ | 463[Reclassifyaccountto - PD228225 S
3526 Motion Picture Prod. Il 606001 | Travel-In State 0.00 3,121.00 0.00 10.00 0.00 0.00 3,112,001 Atts 0%
(SU (CHBKIS9GEL |0U/25/202¢ [PCDIENS2 (0201/02¢ | G53[BARBARAKERR BpID:S9747 NATWEINSTRUMENTSIAN204  |BARBARA | 233 8| 58032
616003  |I/T Software- 000 000[  (569.52) 0.00 0.00 0.00 000 PCARD: (616003) 1T Sofrware; CPI324ERR
616803 |\/TSoftware 000 93600 000 000 000 000 93600 62075 IRAFSSESSoftware for short
Al film 01/11/2024
Maint/Supp GG0003 |GeneralSemices |- |AEM |OODI370B0  (06/30/102¢ |0OONSTOR40 [06/30/2004 7[ToClear Negative B84 - - 08 1 (1856)
in kA
660003  |General S 0.00 000 (784567) 17,34065 0.00 000 (17,3406
enerelServices ( ) f ) (SU (CHBKISET7  (07/25/1025 [PCDRISE318 (08/01/2003 75| RYSTAL BARNETT Exp D:55703 |PAYPAL “NEONDIESELF 45078; STAL | 03 2] 5350
660808 |Special Event 000 390100 000 0.00 0.00 000[ 390100 (650003) General Senices; Q420 | BARNETT
Insurance Costs 411, 3526-8074 - Editorial and
660822 |Business-Relatd 0.00 0.00 000 41369 0.00 000[  (413.69) Finishing 05/03/2003
Food CHBKI33432  [10/25/2013 [PCOIISTISA  [12/04/2003 41/Georging Meding FULLERTON IC |PEERSPACE INCO8/25/2023 Geogina | 0B 6 245700
660825 | General Supplies 000 312100 239840 4,23566, 0.00 000  (1,114.66) SUATS0 Medina
- 43 Georgina Meding FULLERTON I |CSUF ARBORETUMI08/25/2023 Geogina | 0B 6 1500
660829 | Facility Rental 000 1092100 0.00 0.00 0.00 000[ 1092100 A
SUAI30 Medina
660997 |Concur Not 0.00 0.00[ (10352.19) 0.00 0.00 0.00 0.00 45 Georgina Meding FULLERTON IC [THEHOME DEPOT 184500/01/2003 |Georgina | 2013 6 (26733
Approved Trans SUAI30 Medina
3526 Total 000/  22,00000| (16,368.98) 22,000.00 0.00 0.00 0,00 47 Georgina Nedina FULLERTON IC | AMZN MKTP Geogna | 0B 8 5
SUAS)  |USPTIBNTONCO08/27/023 Medina
Cinema and 000 2402564 (1636898) 24,025.64 0.00 0.00 0.00 48 Georgina Meding FULLERTON I [FILMLA0/0/2023 Geogina | 0B 6  5LH)
Television SUAI30 Medina
Arts Total 51/ Georgina Medina FULLERTON IC |50 *PEPE'S FINEST Geogina | 0B 6 417
10196 Total 000 2402564 (16368.98) 24,02564 0.00 0.0 000 SUAS) WEXCAN:10/01/2023 Medina
53/ Georgina Medina FULERTON IC |INNOUTBURGER 066,10/22/003 |Geogina | 213 6 10020
Grand Total 000 2402564 (1636898) 24,02564 0.00 0.00 000 S Vedina

State Fullerton




OBIEE-BUSINESS INTELLIGENCE DASHBOARDS

4) Download to Excel Spreadsheet and Create Pivot Table - Revenue/Expense Summary

Filter Current  Current Pre- Budget
Baseline Revised Period Year Encumbr Encumbr Balance
Prograr ~ | Prog Descr * DeptIC v Dept Descr  Accoun * | Acct Descr ~ Budget ~ Budget ~ |Actuals ~ Actuals * lance |~ |ance |~ Availak ~
3255 FeatureFilmProduction 10196  Cinema and Television Arts 606001  Travel-In State 0 5524 0 0 0 0 5524
3255 FeatureFilmProduction 10196  Cinema and Television Arts 616002  |/T Hardware 0 0 -2025.64 0 0 0 0
3255 FeatureFilmProduction 10196  Cinema and Television Arts 660003  General Services 0 10127 0 0 0 0 10127
3255 FeatureFilmProduction 10196  Cinema and Television Arts 660808  Special Event Insurance Costs 0 3683 0 0 0 0 3683
3255 FeatureFilmProduction 10196  Cinema and Television Arts 660825  General Supplies 0 21175 2025.64 2025.64 0 0 19149.36
3255 FeatureFilmProduction 10196  Cinema and Television Arts 660829  Facility Rental 0 48796 0 0 0 0 48796
3255 FeatureFilm{ 0.00 57.68 436 P0S50  Provision for Allocation 0 -872794 0 0 0 0 -87279.4
3526 Motion Pictu 0.00 L POF 436 001  Travel-In State 0 3121 0 10 0 0 n
3526 Motion Pictu 000 Jlul Bxcel 000 ¥e003  1/T Software- 0 0 -569.52 0 0 0 0
0.00 |:+7] Powerpoint 280.00
3526 Motion Pictu 000 [ web Archive 0.00 6303  I/T Software Annual Maint/Supp 0 936 0 0 0 0 936
3520 Maotion Pictu VERD»E Data » L5 Excel 003  General Services 1] 0 -7843.67 17340.65 0 0 -17340.7
3526 Motion Pictu Refresh - Print - Export : i:':De"mited B08  Special Event Insurance Costs 0 3901 0 0 0 0 3501
3526 Motion Pictu I 822  Business-Relatd Food 0 0 0 413.69 0 0 -413.69
3526 Motion Pictu 825  General Supplies 0 3121 23384 4235.66 0 0 -1114.66
3526 Motion Picture Prod. Il 10196  Cinema and Television Arts 660829  Facility Rental 0 10921 0 0 0 0 10921
3526 Motion Picture Prod. Il 10196  Cinema and Television Arts 660997  Concur Not Approved Trans 0 0 -10352.2 0 0 0 0

Cal State Fullerton



OBIEE-BUSINESS INTELLIGENCE DASHBOARDS

Experienced Users Can Create Pivot Table - Revenue/Expense Summary

Current
Year
Program | ™ |Prog Descr * |Dept Fdescr ~ |Account | ™ |Acct Descr * |Rewvise Bud Actuals BBA
10196 - Cinema and
=13255| = FeatureFilmProduction —ITelevision Arts =1 606001 Travel-In State 5,524 - 5,524
=616002 1/T Hardware - - -
660003 | General Services 10,127 - 10,127
1660808 | Special Event Insurance Costs 3,683 - 3,683
-1660825|General Supplies 21,175 2,026 19,149
-1660829|Facility Rental 48,796 - 48,796
-1 660950 | Provision for Allocation (87.279) - (87,279
3255 Total 2,026 2,026 -
10196 - Cinema and
=13526| = Motion Picture Prod. Il = Television Arts =1 606001 | Travel-In State 3,121 10 3,111
=616003|1I/T Software- - - -
=1616803|1/T Software Annual Maint/Supp 936 - 936
660003 General Services - 17,341 (17,341
-1660808|Special Event Insurance Costs 3,901 - 3,901
-1660822|Business-Relatd Food - 414 (414
-1660825|General Supplies 3,121 4,236 (1,115
-1660829|Facility Rental 10,921 - 10,921
=1660997 | Concur Not Approved Trans - - -
3526 Total 22,000 22,000 (O
Grand Total 24,026 24,026 ]

Cal State Fullerton




OBIEE-BUSINESS INTELLIGENCE DASHBOARDS

5) Download to Excel Spreadsheet — Actuals Detail

Prograr = | Prog D¢ = |Fund F¢ = | Accoun ~ | Acct Dg ~ |Class |~ | Project ¥ | Doc Src ~ | Docum| * | Documer ~ | Journal » |Journal C = | Ln Nur| ~ | Ln Desg ~ | Invoicel | Vendor ~ | Vendor ~ | Referel = |Referel ¥ | Refere| ~ | Fiscal ¥| ~ [Period ~ | Actuals ~

3255 FeatureFil TADO2 - In 616002 /T Hardw - - AWL 000236652 6,/30/2024 000236652 6/30,/2024 461 Reclassify - - - PCD22137.- - 2023 12 -2025.64
3255 FeatureFil TADOZ - In 616002  1I/T Hardw - - csu CHBK1390 8/25/2023 PCD22127. 9/1/2023 473 CRYSTALE- - - Exp ID: 56{ AMZN MK CRYSTAL E 2023 3 2025.64
3255 FeatureFil TADO2 - In 660825  General Si- - AWL 000236652 6/30/2024 000236652 6,/30,/2024 462 C BARNET - - - PCD22137 - - 2023 12| 2025.64
3526 Motion Pi TADOZ - In 606001 Travel-In - - VCH 00263954 9/18/2023 APV22218 10/10/2023 1 Expense [ 04676M3 886728773 ANGEL RA 000002135 - ONL 2023 a 10
3526 Motion Pi TADO2 - In 616008  I/T Softwe- - AWL 000236652 6/30/2024 000236652 6/30,/2024 463 Reclassify - - - PCD22822 - - 2023 12 -569.52
3526 Motion Pi TADOZ - In 616003 I/T Softwa- - csu CHBK1396 1/25/2024 PCD22822  2/1/2024 959 BARBARA - - - Exp ID: 59 NATIVE IN BARBARA 2023 8  569.52
3526 Motion Pi TADOZ - In 660003  General 5i- - AEM 000237084 6/30/2024 000237084 6/30/2024 7 To Clear N- - - - - - 2023 12| -7845.67
3526 Motion Pi TADO2 - In 660002  General 5i- - csu CHBK1388 7/25/2023 PCD21933  8/1/2023 75 CRYSTALE- - - Exp ID: 55 PAYPAL I CRYSTALE 2023 2  5905.2
3526 Motion Pi TADOZ - In 660003  General Si- - csu CHBK1394 10/25/2023 PCD22571.  12/1/2023 41 Georgina l - - - FULLERTO PEERSPAC Georgina | 2023 6 2457
3526 Motion Pi TADO2 - In 660002  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 43 Georgina - - - FULLERTO CSUF ARBI Georgina | 2023 6 175
3526 Motion Pi TADOZ - In 660003  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 45 Georginal - - - FULLERTO THE HOMIE Georgina | 2023 6 -267.33
3526 Motion Pi TADO2 - In 660003  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 47 Georginal - - - FULLERTO AMZN MK Georgina | 2023 6 35.94
3526 Motion Pi TADOZ - In 660003  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 49 Georginal - - - FULLERTO FILMLA;10 Georgina | 2023 6 51.8
3526 Motion Pi TADOZ - In 660003  General 5i- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 51 Georgina - - - FULLERTO SQ *PEPE" Georgina | 2023 6 214.17
3526 Motion Pi TADO2 - In 660002  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 53 Georgina - - - FULLERTO IN M OUT | Georgina | 2023 6 102.22
3526 Motion Pi TADOZ - In 660003  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 55 Georgina - - - FULLERTO THE HOMIE Georgina | 2023 6 350
3526 Motion Pi TADO2 - In 660002  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 57 Georginal - - - FULLERTO ALBERTSO Georgina | 2023 6 32.49
3526 Motion Pi TADOZ - In 660003  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 59 Georginal- - - FULLERTO DOMIMO'S Georgina | 2023 6 40.4
3526 Motion Pi TADOZ - In 660003  General 5i- - csu CHBK1394 10/25/2023 PCD22571. 12/1/2023 61 Georginal- - - FULLERTO ARRI RENTGeorgina | 2023 6 3269.03
3526 Motion Pi TADO2 - In 660002  General 5i- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 63 Georginal- - - FULLERTO UTRECHT / Georgina | 2023 6 20.46
3526 Motion Pi TADOZ - In 660003  General 5i- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 65 Georginal- - - FULLERTO THE HOME Georgina | 2023 6 -267.33
3526 Motion Pi TADO2 - In 660002  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 67 Georginal- - - FULLERTO AMZN MK Georgina | 2023 6 172.21
3526 Motion Pi TADOZ - In 660003  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 69 Georginal- - - FULLERTO ARRI RENTGeorgina | 2023 6 905.05
3526 Motion Pi TADO2 - In 660002  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 71 Georginal- - - FULLERTO ARRI REM1Georgina | 2023 6 832.6
3526 Motion Pi TADOZ - In 660003  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 73 Georginal- - - FULLERTO HEROS LIC Georgina | 2023 6 16.72
3526 Motion Pi TADOZ - In 660003  General 5i- - csu CHBK1394 10/25/2023 PCD22571. 12/1/2023 75 Georginal- - - FULLERTO MCDONAI Georgina | 2023 6 32.28
3526 Motion Pi TADO2 - In 660002  General 5i- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 77 Georginal- - - FULLERTO DOMIMO'S Georgina | 2023 6 79.19
3526 Motion Pi TADOZ - In 660003  General Si- - csu CHBK1394 10/25/2023 PCD22571.  12/1/2023 79 Georginal- - - FULLERTO RALPHS #( Georgina | 2023 6 25.16
3526 Motion Pi TADO2 - In 660002  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 81 Georginal- - - FULLERTO KOTTO M/ Georgina | 2023 6 7.99
3526 Motion Pi TADOZ - In 660003  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 83 Georginal- - - FULLERTO TARGET Georgina | 2023 6 30.24
3526 Motion Pi TADO2 - In 660003  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 85 Georginal- - - FULLERTO SHAREGRI Georgina | 2023 6 22.28
3526 Motion Pi TADO2 - In 660008  General 5i- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 87 Georginal- - - FULLERTO THE HOME Georgina | 2023 6 350
3526 Motion Pi TADOZ - In 660003  General 5i- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 89 Georginal- - - FULLERTO EXXON CC Georgina | 2023 6 23.68
3526 Motion Pi TADO2 - In 660002  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 91 Georginal- - - FULLERTO EXXON CC Georgina | 2023 6 6.5
3526 Motion Pi TADOZ - In 660003  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 93 Georginal- - - FULLERTO STORE*M" Georgina | 2023 6 18.62
3526 Motion Pi TADO2 - In 660002  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 95 Georginal- - - FULLERTO TARGET Georgina | 2023 6 41.11
3526 Motion Pi TADOZ - In 660003  General Si- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 97 Georginal- - - FULLERTO PANDA EX Georgina | 2023 6 3.31
3526 Motion Pi TADOZ - In 660003  General 5i- - csu CHBK1394 10/25/2023 PCD22571. 12/1/2023 99 Georginal- - - FULLERTO RALPHS #( Georgina | 2023 6 31.6
3526 Motion Pi TADO2 - In 660002  General 5i- - csu CHBK1394 10/25/2023 PCD22571 12/1/2023 101 Georgina - - - FULLERTO RALPHS #( Georgina | 2023 6 44.35
3526 Motion Pi TADOZ - In 660003  General 5i- - csu CHBK1394 10/25/2023 PCD22571  12/1/2023 103 Georgina - - - FULLERTO BT BAJA C Georgina | 2023 6 186.13

Cal State Fullerton




OBIEE-BUSINESS INTELLIGENCE DASHBOARDS

Experienced Users Can Create Pivot Table — Actuals Detail

Sumof Ac Period ¥
Progral ¥ |Prog Des ¥ |Dept | ¥ |Dept Desc ¥ |Account | ¥ |Acct Descr ) 2 I 4 3 b I3 9 101 12°Grand Total
43255 = FeatureFil =10196 =Cinemaant  =616002 I/T Hardware 2,026 (2,026)
-1660825 General Supplies 2,026 2,026
3255 Total 2,026 - 2,026
-3526 =Motion Pii =/10196| =Cinemaan¢ = 606001 Travel-In State 10 10
-616003I/T Software- 570 (570)
- 660003 | General Services 5,905 7 18,209 1,035 (7.846) 17,341
Business-Relatd
- 660822 Food 36 328 414
-1660825 General Supplies 140 179 1,086 431 2,398 4,236
Concur Not
-1660997 Approved Trans 10,352 (0} [10,352) (0)
3526 Total 5,905 273 179 18537 1086 570 431 11,387 (0) (16,369) 22,000
Grand Total 5905 2026 273 179 18537 1,086 570 431 11,387 (0) (16,369) 24,026

Cal State Fullerton



CENTRAL SQUARE - CSFPF

Log onto Central Square Report FINANCIAL REPORTS
Portal — GL Inquiry Balance General Reports

using ad\your username and Acct Infos
campus password.

GL Inquiry Bal®

Enter your XXXXX Account
Number. Ensure that the report

Cash Bal®

th Cl . k S b ,t GLIQBA-General Ledger Inguiry Budget to Actual_CSFPF/ Selection by Department
Selection Criteria Options Ledger (GL,GP) cp

Mo Criteria
Enter Account Status (A,1,C): A

Selection by Account Number

- Enter your Account Number (Project Code) : -

Selection by Department yo (Proj ) 12345
Enter the Department:
Enter the Division Code:
Enter the Fund Number:
Enter Object Code:
Enter the R rt Date:

nter the eport Date: 06/30/2024

Cal State Fullerton


https://foundation.fullerton.edu/report/

CENTRAL SQUARE — CSFPF (Cont.)

Ledger Code: GP CSFPF General Ledger Inquiry - Budget to Actual Ledger Code: GP CSFPF General Ledger Inquiry - Budget to Actual
Entity Code: 30 Entity Code: 30
Entity Name: CSF Philanthropic Foundation As of 06/30/2024 Fiscal Year 2023 Entity Name: CSF Philanthropic Foundation As of 06/30/2024 Fiscal Year 2023
Project Title Primary/Additional Signers Project Title Primary/Additional Signers
12345 FOUNDATION EXAMPLE ACCT TUFFY TITAN 12345 FOUNDATION EXAMPLE ACCT TUFFY TITAN
Object Code Description Budget Actual Encumbrance Budget Variance Object Code Description Budget Actual Encumbrance Budget Variance
1025 Due to/from Other Funds 0.00 111,057.40 0.00 (111,057.40) 8273 Travel-Mileage 0.00 0.00 0.00 0.00
2101 Accrued Liabilities 0.00 0.00 0.00 0.00 8276 CSFPF Credit Card Fees 0.00 0.00 0.00 0.00
2150 Sales Tax Pavable 0.00 0.00 0.00 0.00 9690 Campus Prog 9000-Intrafund Tsf 0.00 95.312.00 0.00 (95,312.00)
3012 Restricted Fund Balance 0.00 106.904.62 0.00 (106,904.62)
8 A e S R =
6500 Other Operating Income 0.00 0.00 0.00 0.00
6507 Gifts-Individuals-Other 0.00 R2.54 0.00 (82.54) Net Revenue (Revenue minus Expense) 0.00 (91,159.22) 0.00 91,159.22
6553 From Associated Students 0.00 172.90 0.00 (172.90) Net Transfers In/Out 95,312.00
8116 Travel/Conference 0.00 0.00 0.00 0.00 Beginning Fund Balance 106,904.62
8117 Dues/ Membershin/ Subscrintion e 0.00 0.00 040 Ending Fund Balance 111,057.40 Note: Ending Fund Balance = Net Revenue plus
8120 Services-Contracted 0.00 0.00 0.00 0.00 Net Transfers In/Out plus Beginning Fund Balance
8123 Printing 0.00 0.00 0.00 0.00 Total Assets 111,057.40
8130 Eauipment-Expendable 0.00 4.633.25 0.00 (4,633.25) Total Liabilities 0.00
8143 Materials 0.00 0.00 0.00 0.00 ) o
8144 Emplovee Development 0.00 0.00 0.00 0.00 Assets minus Liabilities 111,057.40  Note: Assets minus Liabilities = Ending Fund Balance
8146 Supplies-Office 0.00 0.00 0.00 0.00
8148 Public Relations 0.00 0.00 0.00 0.00
8151 Program/Event Costs 0.00 0.00 0.00 0.00
8168 Student Scholarships & Awards 0.00 0.00 0.00 0.00
8170 Employee Text Incentive 0.00 151.90 0.00 (151.90)
8174 Travel-Participants 0.00 4.284.20 0.00 (4,284.20)
8205 Promotional Items 0.00 0.00 0.00 0.00
8224 Student Projects 0.00 80.681.49 0.00 (80,681.49)
8238 Payroll Processing 0.00 94.01 0.00 (94.01)
8269 Reimbursed Wages 0.00 1.500.00 0.00 (1,500.00)
8270 Reimbursed Benefits/Taxes 0.00 66.76 0.00 (66.76)
User: Page: 1 08/16/2024:Current Date User: Page: 2 08/16/2024 :Current Date
Report ID: GLIQBA CSFPF 09:09:13:Current Time Report ID: GLIQBA CSFPF 09:09:13:Current Time

Cal State Fuller




CENTRAL SQUARE - CSFPF (Cont.)

Q @ %~  Status: Complete ... (Click here to Cancel)

I
& Excel Output |

3. Download the budget report
and export it as an Excel file.
The Excel file should contain LE: ::EZ:: {3}; CSFPF General Ledger Inquiry - Budget to Actual

a | | | nfo rm atio N th at iS p rese nt Entity Name: CSF Philanthropic Foundation As of 06/30/2024 Fiscal Year 2023
on the re port| ng porta| . Project Title Primary/Additional Signers

12345 FOUNDATION EXAMFPLE ACCT TUFFY TITAN

Home Insert Draw Formulas Data Rewview View Automate [[J comments = Share ~
. A . . os HEH ceonditional Formatting El . .
D /0 Iz Format as Table
Clipboard Font Alignment MNumbar Cells «
e “ @ Cell Styles ~ ar
D20 fx Student Scholarships & Awards
A B c o E F G H 1
1 Acct#| Account Name | Object Code | Object Code Description | Budget | Actual | Encumbrance | Budget Variance |
2z M2345 FOUNDATION EXAMPLE ACCT *oz5 Due toffrom Other Funds - 111,057.40 - (111,057.40)
3 "iz345 FOUNDATION EXAMPLE ACCT Z101 Accruad Liabilitias - - - -
4 Fiz345 FOUNDATION EXAMPLE AGCT 2150 Sales Tax Payabla - - - -
5 Fiz3aas FOUNDATION EXAMPLE ACCT o1z Rastrictad Fund Balance = 106,904 .62 - (106,904 .62)
& Fi2345 FOUNDATIOM EXAMPLE ACCT "Booe Administrative Services = (3.05) = 3.05
7 Fiz345 FOUNDATIOMN EXAMPLE ACCT 500 Other Oparating Incoma = - = =
8 Fiz345 FOUNDATIOM EXAMPLE ACCT 507 Gifts-Individuals-Other - B2.54 - (B2.54)
o Fi2345 FOUNDATIOM EXAMPLE ACCT 553 From Associated Students - 172.80 - (172.80)
10 Fi2345 FOUNDATION EXAMPLE ACCT "B116 TravelConfarance - - - -
11 "2345 FOUNDATION EXAMPLE ACCT "B117 Dues/ Mambership/ Subscription - - - -
12 "2345 FOUNDATION EXAMPLE ACCT "B1z0 Sarvices-Contracled - - - -
13 2345 FOUNDATION EXAMPLE ACCT "B1z23 Printing - - - -
14 Fiz3as FOUNDATION EXAMPLE ACCT CRED] Equipmeant-Expandabla = 4,633.25 - (4.633.25)
15 Fiz3as5 FOUNDATION EXAMPLE ACCT MB1a3 Matarials = - = =
16 Fiz345 FOUNDATIOM EXAMPLE ACCT MB14a Employea Development = - = =
17 Fiz345 FOUNDATION EXAMPLE ACCT "B148 Supplies-Office = - = =
18 Fiz345 FOUNDATIOM EXAMPLE ACCT "B148 Public Relations - - - -
19 Fi2345 FOUNDATION EXAMPLE ACCT "B151 Program/Event Costs - - - -
20 Fi2345 FOUNDATION EXAMPLE ACCT "B168 Student Scholarships & Awards - - - -
21 Fi2345 FOUNDATION EXAMPLE ACCT "B170 Employes Texl Incentive - 151.80 - (151.90)
2z Miz345 FOUNDATION EXAMPLE AGCT "B1T4 Travel-Participants - 4.284.20 - (4.284.20)
23 Miz345 FOUNDATION EXAMPLE AGCT "Bzos5 Promotional ltams - - - -
24 Fi2345 FOUNDATION EXAMPLE ACCT Taza Studant Projects = BO,6E81.49 - (BO.681.49)

GLIQBA +
Ready 1T 55 Accessibility: Unavailable /| - w + 100%




CENTRAL SQUARE - CSFPF

Log onto Central Square Report FINANCIAL REPORTS
Portal — Detailed Transaction General Reports

using ad\your username and
campus password.
Enter your XXXXX Account

Number. Select the beginning and

end date ranges.

 CENTRALSOUARE ) qTR- GL Transaction Detail CSFPF

GLIQTR- GL Transaction Detail CSFPF / Default

Selection Criteria Options Ledger (GL,GP) cp

Mo Criteria

_ Beglnmng - Range D?fr . frzozs

Ending Date Range

GLIQTR with Misc Code 3 06/30/2024
GLIQTR with GASB glupky Project: 12345 |
gligtr with Misc Code 6 Schual}CoIIege- R |
GLIQTR with FASB code
Division: . |
Fund: * |
Department: i |

Cal State Fullerton


https://foundation.fullerton.edu/report/

CENTRAL SQUARE — CSFPF (Cont.)

Ledger: GP CSFPF
General Ledger Transaction Detail
Post Sub
Date Sys Reference 2nd Ref Other Ref PEID Job # Description Debits Credits Balance
12345 FOUNDATION EXAMPLE ACCT
8224 Student Projects
01/31/2024 JE J240129H U0148129 Z0O118278 4045546 KS WF 1223 STEPPERONLINE 222.91 33,081.82
01/31/2024 JE J240129H U0148129 Z0O118278 4045546 KS WF 1223 ALLEVI 628.38 33,710.20
01/31/2024 JE J240129H U0148129 Z0O118278 4045546 KS WF 1223 AMAZON 68.94 33,779.14
01/31/2024 JE J240129H Un148129 Z0O118278 4045546 KS WF 1223 AMAZON 43 86 33,823.00
01/31/2024 JE J240129H U0148129 Z0O118278 4045546 KS WF 1223 AMAZON 9.78 33,832.78
01312024 JE J240129H U0148129 Z0O118278 4045546 KS WF 1223 AMAZON 85.00 33,917.78
01/31/2024 JE J240129H U0148129 Z0O118278 4045546 KS WF 1223 ALLEVI 38.38 33,879.40
01/31/2024 JE J240129H U0148129 Z0O118278 4045546 KS WF 1223 AMAZON 62.70 33,942.10
01/31/2024 JE J240129H U0148129 Z0O118278 4045546 KS WF 1223 AMAZON 33.79 33,975.89
01/31/2024 JE J240129H U0148129 Z0O118278 4045546 KS WF 1223 HOME DEPOT 04,81 34,070.70
01/31/2024 JE 12401291 U0148129 Z0O118278 4045546 KS WF 0124 WALMART 12.80 34,083.50
01/31/2024 JE 12401291 U0148129 Z0O118278 4045546 KS WF 0124 MATTERHACKERS 215.39 34,298.89
01/31/2024 JE 12401291 U0148129 Z0O118278 4045546 KS WF 0124 AMAZON 1318 34,312.07
01/31/2024 JE J2401291 U0148J329 Z0O118278 4045546 KS WF 0124 3D UNIVERSE 131.40 34,443.47
01/31/2024 JE J2401291 U0148129 Z0118278 4045546 KS WF 0124 AMAZON 271.44 34,714.91
01312024 JE J2401291 U0148129 Z0O118278 4045546 KS WF 0124 AMAZON 3T7.68 34,752.59
01/31/2024 JE 12401291 U0148129 Z0O118278 4045546 KS WF 0124 REVROBOTICS 448.55 35,201.14
01/31/2024 JE 12401291 Un148129 ZO118278 4045546 KS WF 0124 HOOSIER TIRE 1,056.71 36,257.85
01/31/2024 JE J2401291 U0148J329 Z0O118278 4045546 KS WF 0124 ARDUINO 21.55 36,279.40
01/31/2024 JE J2401291 U0148129 Z0118278 4045546 KS WF 0124 AMAZON 19.38 36,298.78
01/31/2024 JE 12401291 Un14s8129 Z0O118278 4045546 KS WF 0124 ANDY MARK GE1.47 36,980.25
01/31/2024 JE 72401291 U0148J329 Z0O118278 4045546 KS WF 0124 AMERICAN SCALE 874.91 37,855.16
01/31/2024 JE J2401291 U0148129 Z0O118278 4045546 KS WF 0124 B&H PHOTO 100100 38,856.16
01/31/2024 JE 12401291 U0148129 Z0O118278 4045546 KS WF 0124 AMERICAN SCALE 437.45 39.293.61
01/31/2024 JE 12401291 U0148129 Z0O118278 4045546 KS WF 0124 GRAINGER 73.22 39.366.83
01/31/2024 JE J2401291 U0148J329 Z0O118278 4045546 SKWF0124 3D UNIV SALES TAX 10.18 39.377.01
01/31/2024 JE 12401291 uU0148J329 Z0118278 4045546 SKWF0124REVROBOTICS SALES TA: 33.48 39.410.49
03,/29/2024 JE J240334H U03487134 Z0O118278 4073572 KS 0224 CONDUCTIX 1.333.47 40,743.96
03/29/2024 JE J240334H U03487134 Z0O118278 4073572 KS 0224 AEROTECH 2.505.63 43,249.59
03/29/2024 JE J240334H U03487134 Z0O118278 4073572 KS 0224 STEMFINITY 152.10 43 401.69
03/29/2024 JE J240334H 0348734 Z0O118278 4073572 KS 0224 HORIZON ED 2,267.82 45,669.51
03/29/2024 JE J240334H U0348734 Z0O118278 4073572 KS 0224 AMAZON 19.38 45,688.89
03,/29/2024 JE J240334H U03487134 Z0O118278 4073572 KS 0224 CREALITY3DPARTS 79.79 45, T68.68
03/29/2024 JE J240334H U03487134 ZO1182TR 4073572 KS 0224 AMAZON 18.31 45 TR6.99




CENTRAL SQUARE — CSFPF (Cont.)

Download the report and Q@ Q @~  Status: Complete .. (Click here to Cancel)
export it as an Excel file.
The Excel file should
contain all information
that is present on the

& Excel Output

Ledger: GP

A B [ D 2 B G H | J K L M N
. 1 Project Code | Project Name | Object Code | Object Degcripﬁon | Post Date | Reference | Secondary Ref | Other Ref | PEID | Job Number | Transaction Description | Debit | Credit | Net |
re p O rtl n g p O rta | . 61 Fi2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 10/31/2023 J231028H uU103sJ28 20118278 3992478 KS WF 1023 AMAZON 26.17 - 29,998.37
62 2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 10/31/2023 J231028H U1038J28 20118278 '3992478 KS WF 1023 HOME DEPOT 73.05 - 30,071.42
63 M2345 FOUNDATION EXAMPLE ACCT %8224 Student Projects 12/21/2023 J2312291 U1238J29 20118278 %4024064 KS WF 1123 MARS SOCIETY 197.00 - 30,268.42
64 Fi2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 12/21/2023 J2312291 U1238J29 20118278 '3024064 KS WF 1123 STORE.CREALITY 498.89 - 30,767.31
A t 65 f2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 1/31/2024  J240129H U014sJ29 20118278 '4045546 KS WF 1223 STEMFINITY 2,032.36 - 32,799.67
CCO u n 66 F2345 FOUNDATION EXAMPLE ACCT %224 Student Projects 1/31/2024  J240129H u0148J29 20118278 "4045546 KS WF 1223 AMAZON 59.24 - 32,858.91
67 Fi2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 1/31/2024  J240129H uU0148J29 20118278 '4045546 KS WF 1223 STEPPERONLINE 222.91 - 33,081.82
H H . H 68 F2345 FOUNDATION EXAMPLE ACCT %8224 Student Projects 1/31/2024  J240129H U0148J29 20118278 %4045546 KS WF 1223 ALLEVI 628.38 - 33,710.20
I n q u I re S . fO u n d atl O n @fu I | 69 Fi2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 1/31/2024  J240129H U0148J29 20118278 '3045546 KS WF 1223 AMAZON 68.94 - 33,779.14
= 70 Fi2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 1/31/2024  J240129H uU0148J29 20118278 '4045546 KS WF 1223 AMAZON 43.86 - 33,823.00
71 F2345 FOUNDATION EXAMPLE ACCT %8224 Student Projects 1/31/2024  J240129H U014sJ29 20118278 4045546 KS WF 1223 AMAZON 9.78 - 33,832.78
e rto n e d u O r 6 5 7 _2 7 8 - 72 Fi2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 1/31/2024  J240129H U0148J29 20118278 '3045546 KS WF 1223 AMAZON 85.00 - 33,917.78
- 73 Fi2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 1/31/2024  J240129H U014sJ29 20118278 '4045546 KS WF 1223 ALLEVI - 38.38  33,879.40
74 F2345 FOUNDATION EXAMPLE ACCT %224 Student Projects 1/31/2024  J240129H u0148J29 20118278 "4045546 KS WF 1223 AMAZON 62.70 - 33,942.10
2 7 8 6 75 Fi2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 1/31/2024  J240129H uU0148J29 20118278 '4045546 KS WF 1223 AMAZON 33.79 - 33,975.89
76 F2345 FOUNDATION EXAMPLE ACCT %8224 Student Projects 1/31/2024  J240129H U0148J29 20118278 %4045546 KS WF 1223 HOME DEPOT 94.81 - 34,070.70
77 F2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 1/31/2024  J2401291 U0148J29 20118278 '3045546 KS WF 0124 WALMART 12.80 - 34,083.50
78 Fi2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 1/31/2024  J2401291 uU014s8J29 20118278 '4045546 KS WF 0124 MATTERHACKERS 215.39 - 34,298.89
79 F2345 FOUNDATION EXAMPLE ACCT %8224 Student Projects 1/31/2024  J2401291 U014s8J29 20118278 4045546 KS WF 0124 AMAZON 13.18 - 34,312.07
80 12345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 1/31/2024  J2401291 U0148J29 20118278 '4045546 KS WF 0124 3D UNIVERSE 131.40 - 34,443.47
81 Fi2345 FOUNDATION EXAMPLE ACCT "8224 Student Projects 1/31/2024  J2401291 U0148J29 20118278 '4045546 KS WF 0124 AMAZON 271.44 - 34,714.91
82 Fi2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 1/31/2024  J2401291 U0148J29 20118278 '3045546 KS WF 0124 AMAZON 37.68 - 34,752.59
83 Fi2345 FOUNDATION EXAMPLE ACCT 78224 Student Projects 1/31/2024  J2401291 uU0148J29 20118278 '4045546 KS WF 0124 REVROBOTICS 448.55 - 35,201.14
84 F2345 FOUNDATION EXAMPLE ACCT %8224 Student Projects 1/31/2024  J2401291 uU014sJ29 20118278 4045546 KS WF 0124 HOOSIER TIRE 1,056.71 - 36,257.85
85 Fi2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 1/31/2024  J2401291 U0148J29 20118278 '3045546 KS WF 0124 ARDUINO 21.55 - 36,279.40
86 2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 1/31/2024  J2401291 uU014s8J29 20118278 '4045546 KS WF 0124 AMAZON 19.38 - 36,298.78
87 F2345 FOUNDATION EXAMPLE ACCT %8224 Student Projects 1/31/2024  J2401291 U014s8J29 20118278 4045546 KS WF 0124 ANDY MARK 681.47 - 36,980.25
88 Fi2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 1/31/2024  J2401291 U0148J29 20118278 '4045546 KS WF 0124 AMERICAN SCALE 874.91 - 37,855.16
89 2345 FOUNDATION EXAMPLE ACCT "8224 Student Projects 1/31/2024  J2401291 U0148J29 20118278 '4045546 KS WF 0124 B&H PHOTO 1,001.00 - 38,856.16
90 Fi2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 1/31/2024  J2401291 U0148J29 20118278 '3045546 KS WF 0124 AMERICAN SCALE 437.45 - 39,293.61
91 Fi2345 FOUNDATION EXAMPLE ACCT 78224 Student Projects 1/31/2024  J2401291 uU0148J29 20118278 '4045546 KS WF 0124 GRAINGER 73.22 - 39,366.83
92 F2345 FOUNDATION EXAMPLE ACCT %8224 Student Projects 1/31/2024  J2401291 uU014sJ29 20118278 4045546 SKWF0124 3D UNIV SALES TAX 10.18 - 39,377.01
03 Fi2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 1/31/2024  J2401291 U0148J29 20118278 '3045546 SKWF0124REVROBOTICS SALES TAX 33.48 - 39,410.49
94 Fi2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 3/29/2024  J240334H U034SJ34 20118278 '3073572 KS 0224 CONDUCTIX 1,333.47 - 40,743.96
95 F2345 FOUNDATION EXAMPLE ACCT %8224 Student Projects 3/29/2024  J240334H U034SJ34 20118278 073572 KS 0224 AEROTECH 2,505.63 - 43,249.59
96 Fi2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 3/29/2024  J240334H U034SJ34 20118278 3073572 KS 0224 STEMFINITY 152.10 - 43,401.69
97 Fi2345 FOUNDATION EXAMPLE ACCT "8224 Student Projects 3/29/2024  J240334H U0345J34 20118278 '3073572 KS 0224 HORIZON ED 2,267.82 - 45,669.51
98 #2345 FOUNDATION EXAMPLE ACCT 8224 Student Projects 3/29/2024 J240334H U0345J34 20118278 '4073572 KS 0224 AMAZON 19.38 - 45,688.89
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CENTRAL SQUARE - ASC Campus Program

Log onto ASC Campus Program R -
Central Square Report Portal
using ad\your username and
campus password. e

e e | R s
Scroll down to find the report you o R T o | o B

need. fal e Geam

Cal State Fullerton


https://www.fullerton.edu/asc/sp/access.php

> CENTRAL

CENTRAL SQUARE - ASC Campus Program (Cont.)

Select Campus Programs Income Statement .

el Workspaces
E APT1002CP B AR_AGING_BT....
AP1002: TR - Transaction Detail - Order AR Aging Report 30,60,90 Days

by Vendor Name

g ASC_GLInquiry..

ASC_GLInquiryBalanceSummary

g BGT_Titan_Sho..

BGT Titan Shops Summary by Division

[ sc_itan_sho.

BGT Titan Shops by Department

g BCT_YTDACT. ...

BCTYTD -’\.___.i-xl nt FY Budget -

P rrfwr.rrﬂ Ol

"‘i

g BCT_Titan_Sho..

BGT_Titan Shops Consolidated Inc
Statement

g IS_CampusProg

Campus Programs Income
Statement

g EN_REPORT_OL
EN Report

Enter your XXXXX Project Number. Select the report

date.

" CENTRAL

ampus Programs Income Statement/ Default

Selection Criterla Options

Campus Programs Income Statement

Project:

Fund:

Department:

Division:

Principal Investigator:

Entity:

School:

GL Key Status

Report Date:
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CENTRAL SQUARE - ASC Campus Program (Cont.)

CSU Fullerton Auxiliary Services Corporation CSU Fullerton Auxiliary Services Corporation
Income Statement Income Statement
As of June 30, 2024 As of June 30,2024
Project: [ Project: |
Monthly Monthly  Monthly Budget YTD YID YTD Budzet Monthly Monthly ~ Monthly Budget YTD YID YTD Budget
Actual Budzet vs Actual Actual Budget vs Actual Encumbrances Actual Budget vs Actual Actual Budget vs Actual Encumbrances
Revenues 8181  Credit Card Fees 29365 )
6403 Noniaxzable Sales 862.00 262.00) 8186 Travel-Hotels, Meals & Lodging 2.860.93
6440 Program Fee & Support 10,943.64 ( 8205 Promotional ltems 1.020.38
6712 Program Advertising 50.975.10 (50975.10) 8212 Postage and Delivery 2681
Total Revenues | 62.780.74 (62.780.74) Total Materials and Services §0,020.01 19,850.00
Expenditures Total Expenditures 80,020.01 19,850.00
Perzonnel Expenses Net Surplus (Deficit) (17,239.27) 17,239.27
Total Personnel Expenzes ‘
Material: and Services
8105 Administrative Fee 331643 (331643) Available Cash Balance Net of Encumbrances
8110 Adverhsing and Promotion 3,712.93 (3,712.93)
8112 Telephone and Communication 147.00 et g
8116 Travel-Conference 1.490.00 Encumbrances (15.850.00)
8117 Dues, Membership, Subscnption 3.936.84 e -
8120 Seruce:v-('omract-ed - 495 Al Cuil i
8123 Pnnting 305.15
8132  Insurance-General 1,185.51
8140 Hospitality Food & Beverages 224134
8143 Matenals 866.80
8146  Supples-Office 1,890.73
8147  Other Direct Costs 7,000.00
8148  Public Relations 1.946.89
8151 Program/Event Costs 1,252.20
8168 Student Scholarships & Awards 44.321.00
8169 Maintenance-Contracts 3,251.03
8173 Travel 594940 )
8174 Travel-Participants 12,850.00
User: WCATALAN Page: 1 Time: 10:13:48 User: WCATALAN Page: 2 Time: 10:13:48
Report:IS_CampusProg Date: 05/062024 Report:IS_CampusProg Date: 051062024
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CENTRAL SQUARE - ASC Campus Program (Cont.)

Select GL Transaction Drill Down — Enter your XXXXX Project Number. Select the beginning
External Users and end date ranges.

i
CENTRAL il CL Transaction Drill Down - Extarmal Users

GL Transaction Oril Down - External Users/ No Criteria

[ scr vican sho- ] scr vroacr Enter Project Code | I
- Titan Shops Summary by Division ¥T AHctual rent | -

g BGT_Prelim_B... g BGT_Titan_Sho... Eﬂlﬂ'fObjECf.f.ﬂdG

B BGT_Titan_Sho... E IS_CampusProg Ente”hesﬂnnate‘ I"I: (011 2024 M

BCT_Titan Shops Income Statement Campus Programs Income Statement
By =

| S ] =~ rerorT oL Enter the Report Date: 0B/30/ 2024 0

Cash Receipt ASC_PUB EN Report

EVENT IQ - Event Transaction GL Income Statement by Fund
Detail_Ol Administratior
a GL_Income_St... E GL_Trans_OL
GL Income Statement- Commercial GL Transaction Drill Down - External
by Division Users
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CENTRAL SQUARE - ASC Campus Program (Cont.)

CSU Fullerton Auxiliarv Services Corporation bsan2024]
General Ledger Transaction Detail
@1 a Qv Sratus Complete .. Click here to Cancel) Includes Transactions From 1/1/2024 Throush 6/30/2024
Post Sub- Secondary
- | Date  Svitem Reference  Reference PEID Descriotion Debits Credits Balance
: | 09457 Ctr for Healthy Neighbrhds P/R
Exce OU[pu': 1025  Due to/from Other Fands

01/D6:2024 3 01001DP Ctr for Health N REG 474.08
01/D6:2024 3 01001DP Ctr for Health N GRS 6.773.07
Ledser: GP 01062024 2 01001DP Ctr for Health N 3.076.27
CAZET: 01/20:2024 3 010020P Cir for Health N REG. 474.08
012012024 3 01002DP Ctr for Health N GRS 7.594.07
01/20:2024 2 01002DP Ctr for Health N 3.100.05
013172024 JE JO14YHEALTHJO142HEALTI AutolD: J0142HEA Job: £030921 469.00

013172024 JE JOl42DENTALJ0I42DENTAIL AutoID: JO142DEN Job: 4030938 4.60
.. 0203/2024 3 01003DP Ctr for Health N REG 47408
2 Account Inqu”'les 02032024 3 01003DP Ctr for Health N GRS 7.527.87
. . 02/03/2024 2 01003DP Ctr for Health N 3.095.17
02/17/2024 3 01004DP Cts for Health N REG 474.08
Charles Greenwood 02/17/2024 3 01004DP Ctr for Health N GRS, £.229.14
’ 0217/2024 2 01004DP Ctr for Health N 37.00
02/17/2024 2 01004DP Ctr for Health N 3.156.62
cq reenwood@fu”erton edu 031022024 3 01005DP Cir for Health N REG $74.08
/ . 030272024 3 01005DP Ctr for Health N GRS 2.760.91
. 03022024 2 01005DP Ctr for Health N 4.108.45
Ju“e Bernat 03/16:2024 3 01006DP Ctr for Health N REG 153.41
’ 03/16:2024 3 01006DP Ctr for Health N GRS, 5.109.78
. 03/16/2024 2 01006DP Ctr for Health N 2.477.89
Ibe rnat@Fu”er‘ton edu 03212024 AP TTLOH AutoID:00321241G Job: 4054567 4120
Z . 0330/2024 3 01007DP Ctr for Health N REG 153.41
03302024 3 01007DP Ctr for Health N GRS, 5.110.26
03302024 2 01007DP Ctr for Health N 1.472.88
03/31/2024 JE AFEECPO324NAFEECP03240 AutolD: AFEECPO3 Job: 4068557 5.00
04112024 3 01144DP Ctr for Health N GRS 528.00
04/11/2024 2 01144DP Ctr for Health N 47.00
04/13/2024 3 01008DP Ctr for Health N REG 153.41
04/13/2024 3 01008DP Ctr for Health N GRS 13.448.02
04/13/2024 2 01008DP Ctr for Health N 225165
04/27/2024 3 01009DP Ctr for Health N REG 153.41
042712024 3 01009DP Ctr for Health N GRS. 331041

User: NVANDIGGELE Time: 11:49:41
Report: GL Trans OL Page: 1 Date: 09032024




CREATE A SINGLE BUDGET WITH MULTIPLE FUNDINGS
SOURCES

From Central Square GL Inquiry

From OBIEE Revenue/Expense Summary Budget to Actual Report * Total — All Fund Sources

IRA Budget FY24-25 CSFPF Budget FY24-25 FY24-25 Program Budget
Frggram i Account #:
[ ]
Program Name: Account Name: Department Name:
: Month:
Month: Department ID:
Bucdget et || Month:
Balance Balance
Account Account Description Budget | YTD Expenses | Available || ||Account  |Account Description Budget || YTD Expenses | Available
506001 |Travel-In State 5 son|g 3005 200 8118 |Travel/Conference 5 50O S 2005 300 BUdgEt
616003|1/T Software- 1,000 300 700 8273 Travel-Mileage 1,000 200 200 )
616803 I/T Software Annual Maint/sy 2,000 1,500 500 8174 Travel-Participants 2,000 600 | 1,400 Funding Total Total YTD Balance
660003 [General Services 500 100 400 8130|Equipment-Expendable 300 100 200 Source Budget Expenses Available
660808 |Special Event Insurance Costs 1,000 800 200 8117 | Dues/Membership/Subcription 1,000 800 200
660822 |Business-Relatd Food 2,000 o00 1,100 8144 |Employee Development 1,900 900 1,000 IRA 111'000 $ 5,?00 s 41300
660825|General Supplies 1,500 1,000 500 8145 Supplies 1,500 so0| 1,000(f||CSFPF 10,000 4,300 5,700
660828 |Facility Rental 2,500 1,800 700 214 |Public Relations 1,300 1,000 2300
5 11,000 $ 6700 5 4300 100000 5 4300 § 5700 $ 21,000 $ 11,000 $10,000

* The example shown above is a program with two funding sources. Actual allocations will vary and some will have multiple sources, including supplemental state-side,

ASC, grants from the CO, etc. Expand the chart as appropriate for your tracking purposes. May need to manually enter a budget for your auxiliary account.
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SYSTEM ACCESS

S

& | CSUFForms

HOME MYFORMS MYDRAFTS MYTASKS HELP WHERE ISMY FORM REPORTS

Finance
Form Name . Actions
Finance DOA Access Request Form 4
Finance System Access Request Form 4
Show 10 v enfries Showing 1to 2 of 2 entries (filtered from 51 total entries)
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Cal State F

FINANCE (CFS) SYSTEM ACCESS REQUEST

Finance System Access Request Form

Access and Compliance Form

Role Description Reference

Approval Status Form ID
In Progress
Employee .
(e Employee Information
Finance Rales * Employee ID (CWID) * Campus Email * First Name * Last Name
Signatures
* Department Name * Department ID * Title * Campus Extension
* Division * Campus Location “ Appropriate Administrator

Faculty © Staff = Management  Student — Other

Permanent ~ Temporary ET;;I;F;D[&I:.". List Appointment  * Account Action Request
End Date
O New User O Existing User © Change Department(s)
mm/ dd/yyyy
= Remove All Access




GLOSSARY AND OTHER RESOURCES

GLOSSARY:

Revenues — Money brought in by operations and related activity.

Expenses/ Expenditures — Money paid out to support program activity

Budget — A written plan for Revenues and Expenses within a Fiscal Year. IRA program budgets are typically concerned solely with
Expenditures

Base Budget/ Baseline Budget — Predictable budget that recurs across Fiscal Year.
One-time Budget — Budget that applies to one Fiscal Year

Actuals — Realized, recorded revenues and expenses attributed to a specific Accounting Period. Actual revenues are monies that have been
deposited. Actual expenditures that have been paid out and received by recipient

Fiscal Year — CSUF’s financial activities are organized into a reporting period that spans one year starting July and ending in June

Accounting Period — CSUF’s Fiscal Year is divided into 12 accounting Periods, numbered 1 to 12. Period 1 corresponds to the start of the
Fiscal Year in July.

Encumbrance — Budget set-aside to cover confirmed expenditures that have not yet been invoiced. These are legal obligations evidenced
by a contract or purchase order representing a future requirement to pay.

Cal State Fullerton



GLOSSARY AND OTHER RESOURCES

GLOSSARY:

Pre-Encumbrance — Budget set-aside to cover unconfirmed expenditures that are the result of Requisitions submitted for processing and are
in progress

Requisitions — Request to purchase goods and services that are currently in process by Contracts and Procurement but are not yet
obligations to pay

Purchase Order — Authorization sent to a vendor to purchase goods and services. These included terms and conditions agreed upon by the
university.

Invoice — Once a vendor fulfills their obligation to provide goods and services they submit an invoice to request payment based upon the
terms outlined in the purchase order.

Voucher - Authorization to pay an invoice from a vendor. This is generated before payment is remitted to a vendor.

Budget Balance Available —

REVISEDIBUDGET (BASELINE BUDGET + ONE-TIME BUDGET) — ECTUANEXEENDIIURES]- ENCUNERANGE - PRE-

ENCUMBRANCE = BUDGET BALANCE AVAIEABLE. Also referred to as BBA.

Data Warehouse (OBIEE) — CSUF’s Business Intelligence tool. Contains various reports including the Revenue/ Expense Report.

Cal State Fullerton



GLOSSARY AND OTHER RESOURCES

GLOSSARY:

Filter — Function in MS Excel and in OBIEE to allow users to select data fitting one or more criteria. For example, a filter can be used to
retrieve data applicable a single Fiscal Year or a single IRA program code

Pivot Table — Function in MS Excel that allows users to dynamically summarize data. For example, a pivot table can take thousand of
individual Actual Expenditure Transaction Detail lines and summarize them into accounting periods and Filtered to a specific IRA program
code

Chartfields — Descriptive values or dimensions used to describe financial transaction detail. Chartfield types are described below:

Department — Academic department or cost center. For example, department 10018 represents Anthropology. These are 5-digit
numerical values

Fund — Funding source. Typically, funding sources are tied to reporting and expenditure requirements. IRA expenditures are recorded
in fund TAOO2

Program - Descriptive chartfield. Individual IRA programs are tied to specific, 4-digit program codes beginning with 3XXX.
Class — Optional descriptive chartfield to track specific sub-sets of financial transactions

Account — Describes the type of activity. These are 6-digit codes and are tied to objective definitions of an activity. These are
assigned by the financial system but if there are any questions on the definitions of various accounts, please contact Accounting and
Financial Services.

Cal State Fullerton



GLOSSARY AND OTHER RESOURCES

Other Resources:

Revenue/ Expense Report Training Guide: https://csuf-erp.screenstepslive.com/m/72805/1/948394-revenue-expense-
summary-report

IRA Financial Services Website: https://financialservices.fullerton.edu/ira/

Cal State Fullerton
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WHO TO CONTACT

Budget Inquiries

Accounting Inquiries

CSFPF Inquiries

or 657-278-2786

ASC Campus Program Inquiries

Cal State Fullerton



Questions & Answers

?
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Cal State Fullerton

Please complete this short survey.
Your feedback is instrumental in
helping us develop value-added

content for our campus community.



https://fullerton.qualtrics.com/jfe/form/SV_bQuuS3ivLnzrT3o

NEXT UP: BREAKOUT INFO SESSIONS

In this session, you'll delve into the
Chart of Accounts, also known as
the Chartfield string, and gain an
understanding of account, fund,
class, and program codes. Discover
how these Chartfield strings craft
your budget story within OBIEE,
CSUF'’s financial reporting tool.
You'll also learn how to efficiently
run and interpret revenue and

ALL SESSIONS
WILL BE

/Unlock the power of financial clarity!\

/Discover the various methods for

procuring goods and services,
tailored to meet the unique needs of
your program. Learn when to create
a Purchase Order, how to obtain IT
Authorization, secure a Q Number
from E-Business, and effectively use
a Procurement Card for seamless
transactions.

/Master the essentials for managing

these critical aspects of your
program. Learn how to efficiently
process honorariums, handle check
and hospitality requests, coordinate
travel, organize field trips, and
obtain foreign travel insurance—all
while ensuring compliance with
university policies. We'll provide you
with best practices, practical tips,
and the tools you need to streamline

RECORDED

with slides uploaded
to the IRA Website

Schedule of Events

expense reports.

these tasks.

Budget
Clarity

Welcome Session (All) 10:00 am- 10:30 am

Break (All) 10:30am- 10:35 am

Session 1 (Pre-Assigned) 10:35 am -11:15 am

Break (All) 11:15 am -11:20 am
Session 2 (Participant Choice, 5 Sessions) 11:20 am- 12:00 pm

Procurement
Pathways

/Unlock the skills of efficient hiring

practices. Whether you're quick-
hiring special consultants, hiring
student assistants or graduate
assistants, setting up position
student task profiles, or requesting
volunteers, this session will equip
you with the knowledge and tools
you need. Learn how to navigate
each process smoothly and ensure
compliance with university
guidelines.

Streamlined
Success

/Gain the expertise to navigate study\

abroad programs effectively. Learn
about CSUF’s requirements and
processes for proposing,
coordinating, and leading a
department/faculty-led program
abroad. Understand how Study
Abroad and Global Engagement
(SAGE) partners with Risk
Management to manage risk,
ensure student safety, and follow
related university protocols.

Efficient qu ¥
Hiring e

Global
Journeys
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