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Agenda
1. Introduction
2. General Overview
 Accessing Financial Information (OBIEE-BI Dashboard)
 OBIEE Basics
 Rev/Exp (CFS) Dashboard
o Revenue/Expense Summary Report
o Actuals Detail (between Accounting Periods) Report
o Other Reports
 Liability Accounts Dashboard
 My Queries Dashboard > Chargebacks
 Delegation of Authority

3. Announcements
4. Questions
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TitanInsights
Our New 
Campus Data 
Warehouse
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IT’s OBIEE CFS Revenue/Expense 
Reports Training

Available in Titan Training Hub: IT: ERP CFS Revenue/Expense Reports (Online).
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https://csu.sumtotal.host/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D138493%26UserMode%3D0


Accessing Financial 
Information
(OBIEE BI-Dashboard)
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OBIEE BI-
Dashboard

Finance Data Warehouse (OBIEE) 
- an online repository for 
information. The Finance Data 
Warehouse contains data from the 
PeopleSoft Common Financial 
System (CFS) and allows end 
users to view, filter and search for 
information.

OBIEE is refreshed nightly, 
providing data current as of 
close of business (COB) the 
night before.
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https://financialservices.fullerton.edu/controller/asfr/services-forms-policies/?itemID=4957-a8df-d31e165-4


OBIEE-BI Dashboard in CSUF Portal
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Requesting 
Access to 
OBIEE

Sign in to Adobe Experience 
Manager (AEM).

Complete Finance System Access 
Request Form.

Important:
When requesting access for a new 
employee, the employee must 
have a CWID and must have been 
added by Payroll into the system. 

Need Help?:
Email cmssecurity@fullerton.edu.
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https://hr.fullerton.edu/forms/aem-forms.php
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Sign in to Adobe Experience 
Manager (AEM)
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Search for Finance System Access 
Request Form
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Complete Finance System Access 
Request Form
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Data Refresh
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OBIEE Dashboards
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OBIEE Basics
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Accounting Terminology

Fiscal Year
 One-year period used for financial reporting
 Begins July 1st (07/01) and ends June 30th (06/30)
 Denoted by the first calendar year of the one-year 

period
 FY 2024 = 07/01/2024 – 06/30/2025
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Accounting Terminology (continued)

Accounting Period
 Period of time reflected in the 

financial statements
 CSUF follows the calendar 

month (ex. DEC is from 
December 1st to December 
31st)

Period Month
01 JUL
02 AUG
03 SEP
04 OCT
05 NOV
06 DEC
07 JAN
08 FEB
09 MAR
10 APR
11 MAY
12 JUN
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Chartfield Definitions
 Account – used to record the nature of the campus’s 

financial transactions
 Fund – represents the source of money
 Department – organizational structure of the 

campus
 Program & Class – used by departments to track 

specific expenditures and revenues
 7xxx are billable program codes that will 

automatically generate an invoice to Auxiliary 
Organizations (ASC, ASI or CSFPF)

 Project – used to track capital expenditures or non-
recurring repairs & maintenance
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Chartfield Examples
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Chartfield Example Description
Account 660825 General Services

Fund THEFD CSU Operating Fund
Department 10065 Controller

Program
(non-billable) 6863 Men’s Water Polo

Program
(billable) 7806 PH Philanthropic Foundation

Class 20364 Consolidated Course Fee
Project 56220002 Student Housing Phase 5



Organizational Structure

Division:
Administration and 
Finance
Sub-Division/College:
Financial Services
Master Department:
University Controller
Department:
10065 – Controller

Tree used for 
department security.
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Additional Chartfield
Information

https://financialservices.fullerton.edu/controller/asfr/se
rvices-forms-policies/?itemID=4957-a8df-d31e92-1
Chartfield values can be viewed in the Campus 
Portal: Titan Online > FIS Resources
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Report Criteria
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Each report has filters which allow the user to refine 
data by multiple criteria in order to narrow down what 
data is displayed.



Criteria 
Selection
 Select / 

Unselect 
Value, one by 
one.

 Use More/ 
Search.
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Criteria 
Selection: 
Search
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Criteria 
Selection: 
Move / 
Remove 
Values
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Button Function
Move from left to right
Move All from left to right
Remove from right to left
Remove All from right to left



Criteria 
Selection: 
Move / 
Move All
 Select Values 

from the left; 
use Ctrl button 
to select several 
values.

 Click > to Move
to Selected on 
the right.

 Click >> to 
Move All to 
Selected on the 
right.
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Criteria 
Selection: 
Remove / 
Remove 
All
 Select Values 

from the right; 
use Ctrl button 
to select several 
values.

 Click < to 
Remove from 
Selected to the 
left.

 Click << to 
Remove All 
from Selected 
on the left.
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Criteria 
Selection: 
Move All 
(Example)
 To select ALL 

projects, click 
>> to Move All.

 Continue to click 
>> until all 
projects are on 
the right.

 Select - - - on 
the right, then 
click < to 
Remove from 
Selected.
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Criteria Selection: Report Field 
Headers
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Criteria 
Selection: 
Report 
Fields 
(continued)

 Further 
summarize 
report by 
changing 
report fields, 
then 
excluding 
columns.
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Reset Report Criteria
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Print Options → Printable PDF
32



Print Options → Printable HTML
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Export Options → PDF
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Export Options → Excel
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Export Options → PowerPoint
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Export Options → Data → CSV 
Format

*CSV Format is 
recommended when 
exporting to Excel.
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Excel Tips – Debits and Credits
38

https://financialservices.fullerton.edu/controller/asfr/services-forms-policies/forms/side-by-side-debits-credits-in-excel.xlsx


Excel Tips – Debits and Credits 
(continued)
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Rev/Exp (CFS) Dashboard
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Revenue/Expense Summary
41



Revenue/Expense Summary

REQ → PO → Invoice
Pre-Encumbrance = Requisition
Encumbrance = Purchase Order
Current Year Actuals = Invoice



Revenue/Expense Summary 
(continued)

Accounts
5xxxxx = Revenues (normal balance is negative)
6xxxxx = Expenses (normal balance is positive)

Budget Balance Available (BBA) = Revised Budget -
Current Year Actuals - Encumbrance - Pre-Encumbrance

Positive BBA = funds available to spend
Negative BBA = overspent
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Actuals Detail (between 
Accounting Periods)

*Often required as backup documentation when submitting ASFR forms.
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Example of Actuals Detail Report
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Actuals Detail Report Fields
46



Actuals Detail Report Data 
Sources
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OBIEE - Actuals Detail Report 
Data Sources (continued)
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Account Type and Category

Account Type
 50 – Revenues (Income)
 60 – Expenses

Account Category
The first three characters of the account, with 

the exception of transfers in / out
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Account 
Category 
(Revenue)

Account 
Prefix

Account 
Category Account Category Description

501 501 Higher Education Fees

502 502 PaCE Fees

503 503 Gifts Grants and Contracts

504 504 Sales and Services of Auxiliary Enterprises

505 505 Reimbursements

506 506 Transfers In From Other Funds/Appropriations

570 506 Transfers In From Other Funds/Appropriations

571 506 Transfers In From Other Funds/Appropriations

572 506 Transfers In From Other Funds/Appropriations

507 507 Revenue from Interest

508 508 Revenue from Investments

580 580 Other Financial Sources

590 590 Revenue Adjustments
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Account 
Category 
(Expense)

Account 
Prefix

Account 
Category Account Category Description

601 601 Regular Salaries and Wages

602 602 Work Study

603 603 Benefits Group

604 604 Communications

605 605 Utilities Group

606 606 Travel

607 607 Capital Outlay Projects

608 608 Library Acquisitions

609 609 Financial Aid

610 610 Non-Expenditure Disbursement

612 612 State Pro Rata Charges Group

613 613 Contractual Services Group

616 616 Information Technology Costs

617 617 Services from Other Funds/Agencies Group

619 619 Equipment Group

623 623 SP – Materials & Supplies

660 660 Misc. Operating Expenses

670 680 Operating Transfers Out

671 680 Operating Transfers Out

680 680 Operating Transfers Out

690 690 Expenditure Adjustments 51



Sample Transactions
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Sample Transactions (continued)
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Actuals Detail Report –
ETR Example

Expenditure Transfer Request (ETR) Form 

Actuals Detail Report – OBIEE

Actuals Detail Report – OBIEE (after ETR processing)



Actuals Detail Report –
RFI (Revenue) Example
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Request for Invoice (RFI) Form 

Actuals Detail Report – OBIEE (after billing)



Actuals Detail Report – RFI 
(Expense Abatement) Example
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Request for Invoice (RFI) Form 

Actuals Detail Report – OBIEE

Actuals Detail Report – OBIEE (after billing)



P-Card (PCD) Monthly Accrual 
Process

 Source Code: OBL
 Account: 660997 – Concur Not Approved Trans
 Used to record P-Card (PCD) Expense Reports 

that are not in Approved Status in Concur
 Balance must be $0.00 at year-end (June 30th)

 For August 2024 to May 2025 P-Card billing cycles
 Accrual entry (ex. posted on August 1st) is 

reversed the following month (September 1st)
 Accrual entries will continue to be posted until 

Concur Expense Report is in APPROVED status
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P-Card (PCD) Monthly Accrual 
Process (continued)
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P-Card (PCD) Monthly Accrual 
Process (continued)
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P-Card (PCD) Monthly Accrual 
Process (continued)
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Other Reports in Rev/Exp (CFS) 
Dashboard

61



 Budget Detail Report

Other Reports in Rev/Exp (CFS) 
Dashboard (continued)

 Encumbrance Detail 
Report

 Pre-Encumbrance 
Detail Report
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Questions? Contact:
Resource Planning & 
Budget
budget@fullerton.edu

Questions? Contact:
Contracts & Procurement
DL-
C_and_P@fullerton.edu
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Other Reports – Budget Detail

 Filter by Scenario (Ex. BTR_1TIME, BTR_BASE, 
PY_CRYFWD, PY_ENC, PY_PTD, etc.)

 Accounting Period 7 → Periods 1 (JUL) to 7 (JAN)
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Other Reports –
Encumbrance Detail
Doc Src: 
 ENC = Encumbrance or Purchase Order (PO)
 PYB = Prior Year Balance or Beginning Balance (Document 

Date 08/08/1988)

Accounting Period 7 → Periods 0 (Beginning Balance) to 7 (JAN)
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Other Reports –
Pre-Encumbrance Detail
Doc Src: 
 ENC = Encumbrance or Purchase Order (PO)
 REQ = Pre-Encumbrance or Requisition

Accounting Period 7 → Periods 1 (JUL) to 7 (JAN)
Note: No PYB transactions, all Requisitions must be sourced to 
a PO or closed by year-end (June 30th)
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Liability Accounts Dashboard
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Liability Accounts Core Guide –
Desk Manual
https://financialservices.fullerton.edu/controller/asfr/services-
forms-policies/?itemID=4957-a8df-d31e165-4
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25xxxx Liab Summary

Beginning Balance: carry forward balance from previous year(s)
Current Year Actuals: total activity for the current Fiscal Year
Liability Balance = Beginning Balance + Current Year Actuals
 Negative Liability Balance = underspent
 Positive Liability Balance = overspent
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25xxxx Liab Summary (continued)

Accounting Period: Between 0 and 7
Click the Amount hyperlink on the 25XXXX Liability 
Summary Report to drill down to the Actuals Detail 
Report.
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25xxxx Actuals Detail (Between 
Accounting Periods)

These fields are indicating that the transaction activity is from 
prior Fiscal Year(s).
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ASFR Reconciliation of Study 
Abroad Liability Account Example
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My Queries Dashboard > 
Chargebacks
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Chargebacks in OBIEE

*Restricted by user’s department security.
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Chargebacks in OBIEE (continued)

 Jrnl Template represents the Service Provider that 
charged the department

 Information on chargebacks
 List of Service Providers and contact information
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https://financialservices.fullerton.edu/controller/asfr/services-forms-policies/?itemID=4957-a8df-d31e68-0
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Delegation of Authority 
Dashboard
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Delegation of Authority (DOA)

*Change Operator ID to Operator Name in the report headers.
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Delegation of Authority (DOA) 
(continued)

DOA Type Used By

Budget  Resource Planning & Budget

Reporting N/A

Requisition/
Expense Transfer

 Contracts & Procurement
 ASFR

Check Request  Accounts Payable / Travel
 ASFR

Travel Claim  Accounts Payable / Travel

77



Requesting Access to or Updating 
Delegation of Authority (DOA)

Questions? Contact:
Administrative Systems (AFIT)

afitsupport@fullerton.edu
(657) 278-3737
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Acronyms and Abbreviations
Acronym / 

Abbreviation Description

ASFR Accounting Services & Financial 
Reporting

BBA Budget Balance Available

BTR Budget Transfer Request

CFS Common Financial System

COB Close of Business (end of day)

CRYFWD Carry Forward

CSV Comma Separated Values (file)

CWID Campus Wide Identification Number

Dept ID Department ID

DOA Delegation of Authority

Doc Src Document Source
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Acronym / 
Abbreviation Description

ENC Encumbrance (Purchase Order)

Exp Expense

FY Fiscal Year

Liab Liability

OBIEE Oracle Business Intelligence 
Enterprise Edition

PCD Procurement Card or P-Card

PO Purchase Order (Encumbrance)

PY Prior Year

PYB Prior Year Balance

REQ Requisition (Pre-Encumbrance)

Rev Revenue



Announcements

 Accounting Updates Email Subscription
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Announcements (continued)

 Congratulations Justin Chan, new Associate Director 
of Accounting Services & Financial Reporting

 Request for Invoice (RFI) / Interagency Financial 
Transaction (IFT) automation is on-going

 IT will be implementing TitanInsights, the new 
campus data warehouse

 ASFR News:
https://financialservices.fullerton.edu/controller/asfr/
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Announcements (continued)

 Upcoming Trainings:
https://financialservices.fullerton.edu/controller/asfr/
training/

OBIEE CFS Revenue/Expense Reports Training is 
available in the Titan Training Hub:
IT: ERP CFS Revenue/Expense Reports (Online)
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https://financialservices.fullerton.edu/controller/asfr/training/
https://csu.sumtotal.host/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D138493%26UserMode%3D0


Announcements (continued)

Need a refresher? Missed the trainings?
https://financialservices.fullerton.edu/controller/asfr/training/
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https://financialservices.fullerton.edu/controller/asfr/training/


Thank you!
QUESTIONS?
CONTACT: ASFR@FULLERTON.EDU

HTTPS://F INANCIALSERVICES.FULLERTON.EDU/CONTROLLER/ASFR/CONTACT-US/
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Nathan, Michael (Controller), Justin, Dawit, Tony
Winnie, Lynn, Estrella, Sarah, Betty

mailto:ASFR@fullerton.edu
https://financialservices.fullerton.edu/controller/asfr/contact-us/


Training Survey

https://app.smartsheet.com/b/form/e1ec853cfa914c2
582610026b68b9fe9
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https://app.smartsheet.com/b/form/e1ec853cfa914c2582610026b68b9fe9
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