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Agenda

1. Introduction

2. General Overview
 ACTUALS Transactions
 Chartfields Definition & Setup
 Accounting Services & Financial Reporting (ASFR) Forms
 Accessing Financial Information (OBIEE‐BI Dashboard) 
 Month/Year‐End Close

3. Questions



ACTUALS Transactions
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ACTUALS
NOT

the same as BUDGET



Chartfields Definition & Setup
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Chartfields
https://financialservices.fullerton.edu/controller/asfr/services/Chartfields.php

Definition: The backbone of the PeopleSoft Financial system (CFS). These are the fields and 
values that provide a common language for classifying an organization’s business transactions.

• Account (6 characters numeric)
• Fund (5 characters alphanumeric)
• Department ID (5 characters numeric)
• Program (4 characters numeric)
• Class (5 characters numeric)
• Project (8 characters numeric)

Chartfield String : Account + Fund + Department (MANDATORY)

PLUS: Program + Class + Project (OPTIONAL ) 

Departmental Financial Management Responsibility: 

Balancing at Department + Fund (at minimum)
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Chartfield Setup

https://financialservices.fullerton.edu/
controller/asfr/forms/

https://financialservices.fullerton.edu/
budget/forms/
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Name Description

Chartfield Request Form
Revised 07/2023

Request a new chartfield (i.e., account, fund, 
department, program, class, project) or 
modify, reactivate, or inactivate an existing 
chartfield using AdobeSign. For more 
information: About Chartfield Request 
Forms .



Fund Management

Things to Consider:

 Funding source

 Funding restrictions (appropriate usage)

 Department restrictions

 Fund balance (BBA)

 Matching revenues earned to expenses in 
the same Fiscal Year
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Fund Management
Auxiliary Services Activity:

Auxiliary Services Corp (ASC)
 department 10297
 all billable, use 7xxx program code and Fund THEFD

Philanthropic Foundation (CSFPF)
 department 11244
 all billable, use 7xxx program code and Fund THEFD

 Associated Students, Inc. (ASI)
 department 10021
 not all billable (TA002, TCUOP, TCUCE, TCUMR)
 billable only in THEFD, use 7xxx program code 
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Frequently Used Expense 
Accounts (Non-LCD)
https://financialservices.fullerton.edu/controller/asfr/services/Chartfields.php
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ASFR Forms
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ASFR Forms

https://financialservices.fullerton.edu/
controller/asfr/forms/



https://financialservices.fullerton.edu/contr
oller/asfr/services/ETR.php

Expenditure 
Transfer Request 
(ETR) App
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Expenditure 
Transfer Request 
(ETR) App
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https://afapps.fullerton.edu/ETR/Login.aspx



15



16



17



18



19



Request for 
Invoice (RFI) 
Form

https://financialservices.fullerton.edu/controller/asfr/services
/InvoiceBilling.php

 Billing AUX ORG 
or an External 
Entity
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Request for 
Invoice (RFI) 
Form

https://financialservices.fullerton.edu/controller/asfr/forms/

 Billing AUX ORG 
or an External 
Entity
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Cash Posting 
Order (CPO) ‐> 
Interagency 
Financial 
Transactions (IFT)

https://financialservices.fullerton.edu/controller/asfr/
services/CashPostingOrder.php

Please email ASFR@fullerton.edu to request an IFT; 
CO will only process IFTs submitted by authorized 
Campus Requestors and approved by authorized 
Campus DOA.

Note: Campus that holds the Accounts Receivable 
(AR)/provided the service usually initiates the IFT

 Billing the 
Chancellor’s 
Office or Another 
CSU Campus
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Deposit or Reimbursement to 
University Account

Important:
Each CASHNet transaction requires an Item Code which 
associates the payment with a predefined chartfield string 
(account, fund, department, program, class or project).
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Deposit or Reimbursement to University 
Account
Revised 02/2020

Deposit funds at the Cashier's Office.

Deposit or Reimbursement to University 
Account (PCD)
Revised 02/2020

Reimburse the University for disallowed 
purchases (PCD transaction must be posted 
to account 660898 in Concur)



Deposit or Reimbursement to 
University Account
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Deposit or 
Reimbursement 
to University 
Account

25

https://financialservices.fullerton.edu/controller/asfr
/forms/



Deposit or 
Reimbursement 
to University 
Account (PCD)
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https://financialservices.fullerton.edu/controller/asfr
/forms/



Accessing Financial Information 
(OBIEE‐BI Dashboard)
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OBIEE‐BI 
Dashboard

https://financialservices.fullerton.edu/controller/asfr
/services/FinanceDataWarehouse.php

Finance Date Warehouse (OBIEE) - an online 
repository for information. The Finance Data 
Warehouse contains data from the PeopleSoft 
Financial system (CFS) and allows end users to 
view, filter and search for information. It is 
updated nightly, providing data current as of 
close of business (COB) the night before.
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OBIEE‐BI 
Dashboard

Revenue/Expense Summary Report
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Revenue/Expense Summary 
Report

REQ ‐> PO ‐> Invoice Accounts

Pre‐Encumbrance = Requisitions 5xxxxx = Revenues (negative)

Encumbrance = Purchase Order 6xxxxx = Expenses (positive)

Current Year Actuals = Invoice

Budget Balance Available (BBA) = Revised Budget – Current Year Actuals – Encumbrance 
– Pre‐Encumbrance

Positive BBA = funds available to spend      Negative BBA = overspent
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OBIEE‐BI 
Dashboard

Actuals Detail 
(between Accounting 
Periods) Report
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Actuals Detail (between 
Accounting Periods) Report
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Actuals Detail (between 
Accounting Periods) Report
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OBIEE Backup
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Month/Year‐End Close
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Month/Year‐
End Close
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https://financialservices.fullerton.edu/controller
/asfr/services/MonthEndClose.php



Month-End Close

Month‐End Close: 7th business day of the month (except for SEP, DEC, MAR & JUN)

 Official month‐end reports should be printed after the fiscal month has been closed

 Division Finance Managers will be notified monthly via e‐mail

 DL‐Accounting Updates will also be notified
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Legal Year-End Close
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Financial Data submitted to:
 Chancellor’s Office (CO)
 State Controller’s Office (SCO)
 State Treasurer’s Office



GAAP Year-End Close
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CSUF is one of six campuses that is considered full scope for Student 
Financial Aid (Single Audit) and Financial Statements Audit.

Duration: July until November (sometimes longer)
As of 11/15/2023, FY 2022 GAAP Year-End Close is not yet done

Completely different set of chartfields:



Announcements
 Accounting Updates Email Subscription

https://finance.fullerton.edu/Controller/Accounting/

 Automation of Request for Invoice Form (with workflow) is ongoing

 Open Recruitments: Accounting Clerk and Accountant II
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Thank you!
QUESTIONS?
CONTACT: ASFR@FULLERTON.EDU


