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ACTUALS Transactions
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ACTUALS
NOT

the same as BUDGET

CFS - E
SUB-SYSTEMS: GENERAL i INTERFACES:
ACCOUNTS PAYABLE LEDGER CASHNET (CRS)
(AP) ! Deposit or
o (ACTUALS) ] Reimbursement to
- Invoice ' University Account form
- check request t ! CASHNet tem Code
- fravel reimbursement |
- Concur Expense Reports —
i
|| Labor Cost Distribution
ASSET MANAGEMENT ! (LCD or HR)
(AM) \ payroll data
- capitalized asset (35000 and ; o monetary amt
over) o statistics amt (FTE)
BILLING (Bl) /ACCOUNTS :
RECEIVABLE (AR) {[ cAMPUS sOLUTIONS
- manual billing (Regquest for H
Invoice form) —I}- (SA or SF8)
- biling scrape (LCD, AP, 1| - sludent data
journals & chargebacks) : o fees
! o awards
K o loans
OTHER JOURNAL || CHARGEBACKS (RCH)
ENTRIES '| - PHY {Physical Plant work
- allocation (ALO) . orders)
- CPO & AD Noat. : POS (postage)
- adjustment {Expenditure i DPS (printing}
Transfer Request form) ! TEL (telephong)
! PCD (Concur and USB)
OUTPUT] ;
CFS Reports CFS Queries , Data Warehouse
(Core users only) {Core users only) : (OBIEE)
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CFS -
GENERAL
LEDGER
(OPER_BUD)
(BASE_BUD")
PRIOR YEAR BUDGET TRANSFER OTHER JOURNAL
CARRY FORWARD REQUEST (BTR) ENTRIES
a =
Scenarios: Scenarios: Scenarios:
PY_CRYFWD BTR_1TIME 1T_BUDADJ
PY_ENC BTR_BASE* ABR_BENPL
PY_PTD ADDL_BASE"
COMP_1TIME
COMP_BASE™"
INTL_BASE*
i
OUTPUT: i EXTERNAL:
i
1
L] : |
CFS Reports CFS Queries Data Warehouse
(Core users only) (Core users only) (OBIEE)
OPER _BUD =
Revised Budget
BASE BUD =
Baseline Budget




Chartfields Definition & Setup
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Chartfields

https://financialservices.fullerton.edu/controller/asfr/services/Chartfields.php

Definition: The backbone of the PeopleSoft Financial system (CFS). These are the fields and
values that provide a common language for classifying an organization’s business transactions.

* Account (6 characters numeric)

* Fund (5 characters alphanumeric)

* Department ID (5 characters numeric)
Program (4 characters numeric)

Class (5 characters numeric)

Project (8 characters numeric)

Chartfield String : Account + Fund + Department (MANDATORY)

PLUS: Program + Class + Project (OPTIONAL )

Departmental Financial Management Responsibility:

Balancing at Department + Fund (at minimum)
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Chartfield Setup

Name

~Chartfield Request Form
Revised 07/2023

P Budget
¢ Department
e Class
» Accounting
e Account
¢ Fund
= Program

° Project

Description

Request a new chartfield (i.e., account, fund,
department, program, class, project) or
modify, reactivate, or inactivate an existing
chartfield using AdobeSign. For more
information: About Chartfield Request
Forms .

https://financialservices.fullerton.edu/

controller/asfr/forms/

https://financialservices.fullerton.edu/

budget/forms/
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Fund Management

Things to Consider:

A\

Y V VY V

Funding source

Funding restrictions (appropriate usage)

Department restrictions

Fund balance (BBA)

Matching revenues earned to expenses in

the same Fiscal Year
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CFS FUND'

THEFD

THEXT

SWoo1

TADO1

THDO1

DESCRIPTION
CSU Operating Fund

Cost Recovery-Third Party

Student Success Fea - GF

RMP SWAT

PaCE Operations

Parking Rev Fund

INFORMATION

Used as the primary cperating fund of

the CSU. Student fees are recorded in
this fund; cannot be used by s=alf-
support auwxiliary enterprise
departments such as Housing, Parking
and Extension and International
Programs (EIP)

Revenues received from outside
organizations (such as Chancellor's
Office, another CSU campus or
external entity)

The fee supports goals consistent with
the University’s strategic plan, and
help take the University to the next
level while bolstering student success.
Program codes 8100 to 2106 are
requirad.

Additional state appropriations (non-
CSUPERBSCOAST) processed via IFT
(Interagency Financial Transactions);
IFT is posted to S06100-SW001-
S0002; ETR is posted by budget to
allocate funds to the department

Used to record all revenues and

operating costs related to Extension
and International Programs (EIP).

Used to record all revenues and
operating costs related to the parking
program.




Fund Management

Auxiliary Services Activity:

v'Auxiliary Services Corp (ASC)
» department 10297
» all billable, use 7xxx program code and Fund THEFD

v'Philanthropic Foundation (CSFPF)
» department 11244
» all billable, use 7xxx program code and Fund THEFD

v’ Associated Students, Inc. (ASI)
» department 10021
» not all billable (TA002, TCUOP, TCUCE, TCUMR)
» billable only in THEFD, use 7xxx program code
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Frequently Used Expense
Accounts (Non-LCD)

https://financialservices.fullerton.edu/controller/asfr/services/Chartfields.php

University Controller

Accounting Services and Financial Reporting

SERVICES  FORMS  POLICIES TAX COMPLIANCE ~ ANNOUNCEMENTS ~ CONTACT US

AFSR Services Chartfields

Chartfields
ABOUT CHARTFIELDS

Chartfields are the backbone of the PeopleSoft Financial System (CFS). These are the fields and values that provide a
common language for classifying an organization’s business transactions.

Form: Chartfields= (account, fund, department, program, class and project)
Last Revision Date: 07/2023
Macro Enabled: No
Need Help?
« Account, Fund, Program or Project - Contact Accounting Services and Financial Reporting

= Department or Class - Contact Resource Planning and Budget

Chartfield values can be viewed in the Campus Portal under Titan Online > Finance > FIS Resources

Titan Online
New Look to Titan Online

FIS Resources

FIS Resources

FIS Account (Excel)

FEIS Fund (Excel)

FIS Department 1D (Exeel)

KIS Progyam (Excel) —
EIS Class (Excel)

IS Project (Exeel)

Account
« Captures the nature of financial transactions
« Provides detail breakdown of revenues and expenditures

« 6 characters, numeric

Txxoxxx - Asset Ex. 103824 (A/R-External Customers)
2xxxxx - Liability Ex. 250891 (Uncl-Brazil Study Abroad)
3xxxxx - Equity Ex. 304099 (Offset for Reserves/Fund Bal)
5xxxxx - Revenue Ex. 501001 (Tuiton Fee - Fall)

6xxxxx - Expense Ex. 660825 (General Supplies)

« Mandatory chartfield

« Frequently Used 6xxxxx Expense Accounts (Non-LCD) - Revised 01/27/2020
Printable PDF Bl &
Excel (sortable)c

Account

Fund
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ASFR Forms
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https://financialservices.fullerton.edu/
controller/asfr/forms/

[x]+]

ASFR Forms
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LIST OF FORMS

Hame

Cherifield Reguest Fomm-
Revised 072023

CE U Chargebacks Template

o

ﬁ"." sed 09/2014

Expenditure Transfer
Eequest (ETR) App
{Mew - launched

12 "IS f2021)

L ]

Dieposit or Reimbursament
to ._Ini-.u'- sit'.r Account

e

Dieposit or Reimbursement
i} ..Ini-.*= sity Account (PCO)

e

Mew Trust Account
.ﬁ.gre-e"'ﬂn ad

Petty Cash / Change Funds
Custodian Transfer Receipt

o

ﬁ"." sed 08/2012

Request for Invoice

Revised 02/201§

Sarvice Provider Agreement

Revised 03,2013

Description
Request a new chartfield {i_.e., account, fund, department, program, class,

project) or medify, reactivate, or inactivate an existing chartfield using
AdobeSign. For more information: About Chartfield Request Forms-

Upload chargeback transactions into the PeopleSoft Fmancial system (CFS); for
Service Provider use only. For more information: About Chargebacks.

Process expenditure comections (ACTUALS transactions only). For maore
information: About ETHSs and ETR examples & .

Remmder: The ETR web application replaces the process of using Excel with
macros. All ETR requests using the Excel file with macros are MO LONGER
ACCEFTED after December 31st, 2021,

Deposit funds at the Cashiers Office.

Reimburze the Uiniversity for disallowed purc % transaction must be

posted to account 660898 in Conc

Establish naw trus) =

Transfer custodian o »f maore information: Abowt Petty

Cash.

On-demand request to recond (1) expense reimbursement that's already been made
{gbatement) or {2} accounts receivable (revenue). For more information: About
Request far Iru:-l .

When submitting form, please provide customar's amail addreer; we el omly ke sweailing PDF musicer

during the Cewid- 19 pandemic.

Request to be & new Service Provider. For more information: About Chargsbacks.



Expenditure

Transfer Request
(ETR) App
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https://financialservices.fullerton.edu/contr
oller/astr/services/ETR.php

Expenditure Transfer Request (ETR)

Form: Expenditure Transfer Request (ETR) App (NEW - launched 12/15/2021)e
Last Revision Date: 12/15/21
DETAILS BELOW

Usage
Requirements
Process

Sample Transactions

+ Sample Transactions &

ETR Notes

Instructional Materials

13




Financial Services and Administrative Systems

Accounting Services and Financial Reporting

SERVICES FORMS POLICIES CONTACT US

ETR > Login

ETR Login

Please enter your username and password

Username:

Password:

Transfer Request https://afapps.fullerton.edu/ETR/Login.aspx
(ETR) App

Expenditure

Expenditure Transfer Request (ETR)
CSUF Journal Entry Upload Form Downlead Template

ans. This section must be filed oul and sived before procesding 1o Transter Infermation. Complete sl nequined secions

Requestor's Department* Requestor's Email® Requestor's Phone & Ext.*
10005-~Accsurkng & Financal Fiping - Jganaciube

ci@uberton edu

Optional CC Email Addresses: (Seperste by semicolon sod v spaces! 1@ fubarton sdu sc@fullerton wdu)

Reason for Request*

Approver's Department* Select Approver*

Select - Select -
Requestor Signature= Request Dates

Lynn Ganac 1063023

Requestor Comment:

P

ALIFORNIA STATE UNIVERSITY
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Reason for Request: Reclassify travel expenses paid by p-card for Amy Jones from department 10005
to 10118

OBIEE Actuals Detail Report

Document lournal 1] Reference | Fiscal
DeptiD) Fund | Account At Desor Do Src|  Docwment 1D Date Journal 1D Date | Number|Ln Descr|  Reference Reference 1 2 Year |Period| Actuals
MARRIOTT FULLERTOMN;P-Card Travel
AMY May 2022; Lodging; Hotel stay for AMY
10005 | THEFD | 506001 | Travel-In State |C5U  |CHBK137408 | 7/25/2022|PCD2002723 | 8/1/2022| 1627 |JONES |Exp ID: 50518 |Commencement 04/27/2022 JOMES | 2022 2| 596.00
MARRIOTT FULLERTOMN; P-Card Travel
AMY May 2022; Lodging Tax; Hotel stay ALY
10005 | THEFD | 606001 | Travel-In State |CSU  |CHBK137408 | 7/25/2022|PCD2002723 | 8/1/2022| 1629|JOMES |Exp |D: 50518 | for Commencement 04/27/2022 JOMES | 2022 2| 68.25 |

ETR 5ection IV (Transfer Information)

s oo
Acct. Fund. Dpt. Program Class Project Line Description Reference Amount
606001 THEFD "10005 0 0 0 Amy Jones MARRIOTT FULLERTON PCD2002723 -596.00
(606001  THEFD "10118 0’0 0 Amy Jones MARRIOTT FULLERTON PCD2002723 596.00
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Reason for Request: Bill Philanthropic Foundation (CSFPF) $8.86 for FEDEX charges

OBIEE Actuals Detail Report

Doc | Document | Document Vendor / Vendor | Fiscal
DeptID| Fund |Accoumt| Src 1] Date: Journal ID |[Journal Date| Ln Descr | Invoice ID | Customer ID| Customer Name | Reference | Year |Pd | Actuals
10005|THEFD | 660001 |VCH 231093 | BM4/2020|APV1671732 | 8/26/2020|DP20000 | 700425766 33|FEDEX 17867| 2020 2| 886
10005(THEFD | 660001|VCH 231528 9M4/2020|APV1680353 | 9M6/2020|DP200000 | 711365276 33|FEDEX 17623 2020) 3| 886
10005(THEFD | 660001|VCH 231815( 9M8/2020|APV1686016 |  10/1/2020|DP200000 | 712616473 33|FEDEX 17674| 2020] 4| 893
26.65
ETR Section IV (Transfer Information)

IV. Transfer Information Check/Total: 0.00 0.00
Acct. Fund. Dpt. Program Class Project Line Description Reference Amount

L T L L}
660899 THEFD 11244 7806 0 0 V#231093 FEDEX P20-620 8.80

F F F
660001 THEFD 10005 0 0 0 V#231093 FEDEX J_.....-‘-"“" P20-626 -8.86

Reminder:

Department must request Purchase Order {PO) from Auxiliary Organization before submitting ETR

Chartfields to use to bill Auxiliary Organizations (billable goods only)
ASI: use 660833-THEFD-10021-Txxx
ASC: use 6E0E99-THEFD-10297-7xxx
CSFPF: use 660855-THEFD-11244- 7

ALIFORNIA STATE UNIVERSITY X
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Reason for Request: Add program code 5459 to H Huynh's travel reimbursement

OBIEE Actuals Detail Report

Verdor | | Vendes |
Doc Document L Customer | Customes Reference
DeptiD| Fand | Aotoumst et D Sre | Dawurment W Dhabe pournal iy | Josrral Date | Number Ln Daser I B LF] Mame e 3 Fiscal Year| Peviod | fuctuals
HLUYEM
10005 | THEFD | 606004 | Traved- In State |VCH 61160] 472772023 | APV2173181 | 6/30/2022 1|Parking 55379  1216[HUYNH 20875 |EXT 2022| 12| 20000
HLIYEM
10005 | THEFD | B06001 | Travel-In State |VCH 261160( 4/27/2023 | APV2173181 | 6/30/2023 2| Parking 55370  1216[HUYNH 20875 |EXT 2022] 12| 20000
ETR Section IV (Transfer Information)
. Transfer Information Chedk/Total: 0.00 0.00
Acct. Fund. Dpt. Program Class Project Line Description Reference Amount
F L L L L
606001  THEFD 10005 5459 0 0 H Huynh Parking Inv #55379 APV2173181 20.00
F L F F
606001 THEFD 10005 5459 0 0 H Huynh Parking Inv #55379 APV2173181 20.00
" F L F F
606001 THEFD 10005 0 0 0 H Huynh Parking Inv 855379 APY217318B1 -20.00
606001 THEFD 10005 O o (" H Huynh Parking Inv #55379 APV2173181 -20.00
OR
Acct. Fund. Dpt. Program Class Project Line Description Reference Amount
L L L L L
606001 THEFD 10005 5459 0 o H Huynh Parking Inv #5379 APVZ173181 20.00
F L4 F L4
606001 THEFD 10005 0 ) o H Huynh Parking Inv 885379 APVZ173181 -20.00
rEGEﬂDl THEFD 'lDDUS r5455 'E} l;] H Huynh Parking Inv 855379 APV2173181 20000
rﬁﬂﬁﬂﬂl THEFD III|:l|:l':}|::l5 rl:l rﬂ 1] H Huynh Parking Inv 855379 APV2173181 =20.00
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Reason for Request: Add class code 20002 to IFT 23-0037

OBIEE Actuals Detail Report

Dept D D mrment L Frical

Li] Fond | Accomnt Aoct Desor (ass| Sec | Document ID Duate Journal ID | jowmal Date | Humber Ln Desor Reference Year Period Actualy
10005| THEFD| 660848 |Registration Fa |- AEM 00180716 | 7/19/2023) 2180716| 7/19/2023 1[JUNEZ3 EFQ/DFD MTG-) HUYNH  [IFT230037 2023 1 175.00
10005 THEFD| 660848 | Registration Fee |- AEM (0002212295 | 9/15/2033) 2212295|9/15/2023 T|Leadership Acad: ) Ramires IFT230287 2023 3] 100000

ETR Section IV (Transfer Information)

V. Transfer Information Chedk/Total: 0.00 0.00

Acct, Fund. Dpt. Program Class Project  Line Description Reference Amount
‘660848 THEFD 10005 O 20002 0 IFT 23-0037 J Huynh 0002180716 175.00
'660848 THEFD  '10005 O [ 0 IFT 23-0037 J Huynh 0002180716 .175.00
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Reason for Request: Move prior year expenses from THEFD to SW001

OBIEE Actuals Detail Report

DeptID| Fund | Account Acct Descr Do Sre | Documment | Documsent Joumal ID | lowmal Date Ln Descr vz B Vendor/Customer | Relerence Rederence 1 Fiscal | Period | Actuals
iD Date Hame Yem
10005| THEFD | 660003 | General Services |WCH  D0251611) 33172022 |APVI024246 | 9,28/ 2022 1098T Services | 220351F EDUCATIONAL 19837| PO DD0OD25629 20322 3| 6.10
including proc COMPUTER
EYSTEMS INC
10005| THEFD | 660003 | General Services |WCH (00258499 711/ 2022 APV 28556 | 4727/ 2023 |Service Order:  |22070551  |SECTRAN 20540| PO DO0OD2 6698 2032 10 740.72
Armaned Car Tra SECURITY INC

Eirll Section IV (Transfer Information)

V. Transfer Information Chedck/Total: 0.00 0.00

Acct. Fund. Dpt. Program Class Project Line Description Reference Amount
'630002 SWOO1 10005 O 0 o 660003 Educ Computer I#220351F APV2024246 6.10
'650002 THEFD 10005 O ° 0 660003 Educ Computer |#220351F APV2024246 -6.10
'600002 sSwo01 10005 O (" () 660003 Sectran Sec 1422070551  APV2128556 74072
'690002 THEFD 10005 O 0 [\ 660003 Sectran Sec 1822070551  APV2128556 -740.72
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https://financialservices.fullerton.edu/controller/asfr/services

Req uest for‘ /InvoiceBilling.php
Invoice (RFI)
Form

Financial Services and Administrative Systems

Accounting Services and Financial Reporting

SERVICES FORMS POLICIES CONTACTUS

A > AFSR Services > Invoice/Billing

Billing AUX ORG
or an External

Request for Invoice (RFI)

Form: Request for Invoice (RFI) Forma

E nt Ity Last Revision Date: 03/2019

Macro Enabled: No

DETAILS LISTED BELOW

Usage v
Requirements v
Sample Transactions b
Process v

CALIFORNIA STATE UNIVERSITY
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https://financialservices.fullerton.edu/controller/asfr/forms/

Request for
Invoice (RFI)
Form

Billing AUX ORG
or an External

Divislon of Adminis tration & Finance | Financlal 3srvicss & Administrative 5y stems |Accounting Ssrvicss & Financizl Re porting

REQUE ST FOR INVOICE

The Regques for Invols Fomm 15 a0 ol form Submie d by 0 SUE S i0; (1) raquest mImbursameant S 0 508 A5 that's aFasd)’ hasn mass (ahammant) or (2 racom 80U 15 ramvahle e venys
[Nore: Auwdlay Ogenlzdions hilhg 5 posied io meenue account BB5005 and fund THERE. Uipon moeint of thiscomaleied foarm, Accounting Sanvees wil lnwakce Auslin Organkradonsand ather 3rd
2y oganimiions an pour behall Flease snd the odghal form fo Accounting Servloes wih sussorting documeniation. Inwalee wil be maked by Acmuniing Serdoesio the cusiomer and an slecronk
moy will be saatbo the mouesiing depadment I pou hawe quesiions, please confact Acmunthg Serdoes

[Pleasc nore thar only Accoundng Services may invaice o bill on behalf of the Universiry.

|. Requester Information
[ Fomose [ [ comet | | et ]| ]

Il. Reason for Request

1. A uthorizing Signature(s)
PrintTyp= Name

Authorized Signer of Acoount(s)

V. Bill Te information

Entity

- PO Humbsr
f— g:':.'.mr: (Pazsred dor A5G ASlam PRssme nmﬂt
rop sowe

Account (§) Fund Cods (5) Dapt ) Program (4) Clans f5) Project ) Amou

‘Submit form to Finandal Servces (CP-300) | Question=? ASFR@fulleron.edu | Rev. 0349

LIFORNIA STATE UNIVERSITY
21

FULLERTON Paving the Road for

—— ———— - —— | Student Success
ADMINISTRATION AND FINANCE




Cash Posting
Order (CPO) ->
Interagency
Financial
Transactions (IFT)

Billing the
Chancellor’s

Office or Another
CSU Campus

f‘ CALIFORNIA STATE UNIVERSITY

FULLERTON Paving the Road for

———————— —— | Student Success
ADMINISTRATION AND FINANCE

https://financialservices.fullerton.edu/controller/asfr/
services/CashPostingOrder.php

Cash Posting Order (CPO) -> Interagency Financial
Transactions (IFT)

To bill another campus or the Chancellor's Office, contact ASFR to process a Cash Posting
Order (CPO)/Interagency Financial Transactions (IFT). An IFT is a mechanism to facilitate the
movement of funds between campuses, the Chancellor's Office, and other members within
the Consclidated Investment Pool (CIP). This is the required method to collect and disburse
funds between CSU members.

Please email ASFR@fullerton.edu to request an IFT;
CO will only process IFTs submitted by authorized
Campus Requestors and approved by authorized
Campus DOA.

Note: Campus that holds the Accounts Receivable
(AR)/provided the service usually initiates the IFT

22



Deposit or Reimbursement to

University Account
Deposit or Reimbursement to University
Account Deposit funds at the Cashier's Office.
Revised 02/2020
Deposit or Reimbursement to University Reimburse the University for disallowed
Account (PCD) purchases (PCD transaction must be posted
Revised 02/2020 to account 660898 in Concur)
Important:

Each CASHNet transaction requires an ltem Code which
associates the payment with a predefined chartfield string
(account, fund, department, program, class or project).

l‘?( ALIFORNIA STATE UNIVERSITY
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Deposit or Reimbursement to
University Account

Item Code Description. Account Eund Dept Program Class Project
55092 |Wireless Service 604802 Required | Required Optional Optional Optional
55081 |Travel - In State 606001 Required | Required | Optional Optional Optional
55082 |[Travel - Out of State 506002 Required | Required Optional Optional Optional
S5080 |Travel - International 606802 Required | Required | Optional Optional Optional
55055 |Postage and Freight Reimb 660001 Required | Required Optional Optional Optional
S7050 |Unreconciled P-Card Expense 560898 Required | Required Optional Optional Optional

54000 * Various 6:0000 expense acoounts other than 580093 THEXT | Required | Optional | Optional | Optional

604802, 606001, 606002, 606802, 660001, 660898

* Expenditure Transfer Request Form required to offset 580093.THEXT against original expense

[PZ<] CALIFORNIA STATE UNIVERSITY |
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https://financialservices.fullerton.edu/controller/asfr

[forms/

Ditviglon of Adminisfration & Finance | Anancisl Sarvices & Administrative 3ysEms | Accounting 3ervices & Financial Reporting MACRO:  MACRO:
To: CSUF Cashiar's Office [UH-130) '1‘:& =
Deposit Or Reimbursement To University Account i

NOTE: erm recavada u'uwmgl invoice fn.smnxjut:l NOT 158 TS O ; [3K8 Tha IV 0ICa F0 08 C35/Mar's OrMca Wi jour payme it
C T tewal. A lachany T
crmdf cards am e bErger acos dled wa & e

7 docomentaen

Deposit or

Reimbursement
to University
Account

Towieph e Ul e |
|

s
g Fragghl]

i ' : Eompete i fu) solomsoaty identil GASHNe Mem Code b oem i Sechon !V e (&) wofo-A Exzenditors Trmater Saqmet (£ 18] fom

ok archons ior Decoad Fomm

ocatr oo for ETR Fovme n) ot o for CASHNS e Cotea S4000 oy, ) ok ~Create £ T8 mac e it i o e 58 aorreed, (o) ikt 15
A0ArEE{RE):
{caparais by " ; " camlookon)

et i) ot e et e st £18

D's poeit Informa

5 - Chack 5 a

Formor
Payment: Oitrer {plases spmeciy]

Chack Informatio
Cheok Humber:

Cheok Memo /Deco;

O E M UST B proviced

wud bam codan. Omoa an e coda @ ashard, S machon balow 8 popuiased
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Accessing Financial Information
(OBIEE-BI Dashboard)

‘ Student Success

d : CALIFORNIA STATE UNIVERSITY
1 o FULLERTON Paving the Road for
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https://financialservices.fullerton.edu/controller/asfr
/services/FinanceDataWarehouse.php

OBIEE-BI

Dashboard Finance Date Warehouse (OBIEE) - an online
repository for information. The Finance Data
Warehouse contains data from the PeopleSoft
Financial system (CFS) and allows end users to
view, filter and search for information. It is
updated nightly, providing data current as of
close of business (COB) the night before.

ﬁ CSUF Porta
A ..'al
on =
%\? L;:;r My WorkPlace OBIEE-BI
L_ (New) Dashboard
:ﬁ_ CALIFORNIA STATE UNIVERSITY .
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Revenue/Expense Summary Report

OBIEE-BI
Dashboard
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Revenue/Expense Summary
Report

Rev/Exp (CFS)

Haome Favorites = Dashboards =

Revenue/Expense Summary Al Unbversity Benefits Pool  Budget Detall  Achuals Detall (hebween Accounting Perlods)  Encumbrance Detall Pre-Encumbrance Detall  Awvallable Balance
Revenue/Expense Summary Report
Business Unit = FLCMP , Fiscal Year = 2018 , YTD Period = 9
Total Number of Reconds Retrieved = 7
Dt I v Fund ¥ Acoount ¥ A Descr w  Program w Class w  Project -
Dept ID Fund ™ Account Acct Descr Class Revised Budget Current Year Actuals Encumbrance Pre-Encumbrance Budget Balance Available
10005 THEFD GEO00L Postage and Frelght - 0.0 1054 0.0 .00 (102.54)
660001 Total 0.00 102,54 0.00 0.00 ({102.54)
EE000Z Prinking = 0.00 22348 0.00 0.00 (223.48)
660002 Total 0.00 22348 0.00 0.00 (223.48)
GE0003 General Services 7,000.00 10.00 0.00 0.00 7,000.00
660003 Total 7,000.00 0.00 0.00 0.00 7,000.00
REQ -> PO -> Invoice Accounts
Pre-Encumbrance = Requisitions 5xxxxx = Revenues (negative)
Encumbrance = Purchase Order 6xxxxx = Expenses (positive)

Current Year Actuals = Invoice

Budget Balance Available (BBA) = Revised Budget — Current Year Actuals — Encumbrance
— Pre-Encumbrance

Positive BBA = funds available to spend  Negative BBA = overspent

LIFORNIA STATE UNIVERSITY |

FULLERTON Paving the Road for

Student Success

ADMINISTRATION AND FINANCE !



OBIEE-BI

Dashboard
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Actuals Detall
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Periods) Report
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Actuals Detall (between
Accounting Periods) Report

Fields That Are Specific To The Actuals Detail Report
(Between Accounting Periods)

Field Description

Doc Src Identifies the source of the transaction

Identification number associated with the accounting transaction; the first few characters or prefix

R further identifies the source of the transaction
Reference Line reference for the transaction if entered; may denote a Purchase Order or Work Order number,
CASHNet ltem Code, or ather identifying information
Additional references information for the transaction; for HCM transactions, this includes FTE
Reference

statistics amount if applicable; for Accounts Payable transactions (Doc Src = VCH), this includes the
1 ] . .
PO ID associated with the transaction

Reference  Additional reference information for the transaction

2
Fiscal Year Financial year (07/01 to 06/30); denoted by the first calendar year of the fiscal period during which
the transactions occured (Ex. 2012 - 2013 = Fiscal Year 2012)
Period for which financial statements are prepared; CSUF follows the calendar month
1-July 2 - August 3 - September
Accounting
Period 4 - October 5 - November 6 - December
7 - January 8 - February 9 - March
10 - April 11 - May 12 - June
Actuals Transaction amount

<] CALIFORNIA STATE UNIVERSITY |

‘ FULLERTON Paving the Road for

—  —  —  — — — - | Student Success
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Actuals Detall (between

Accounting Periods) Report

Sre

ABN

ADH

AEM

AET

ALG

ATL

AWL

Journal Journal Description &
D Contact
Source of Data

Prefix
opoo Axx = Entries originating in Accounting Services & Financial Reporting Betty Meri
{no {Expenditure Transfer Requests) Ext. 4485
prefix)
Sxx = Entries originating in Student Financial Services Dawit Haile
Ext 4244
Last 2 characters of Doc Src represent the initials of the accountant who
processed the entry Estrella Mangahas
Ext. 5386
Evajoy Tito
Ext. 8356
Justin Chan
Ext. 8371

Jenny Huynh
Ext. 5380

Lynn Gafac
Ext. 8474

Tony Lee
Ext. 2044

Winnie Lin
Ext. 4246

CALIFORNIA STATE UNIVERSITY |

FULLERTON Paving the Road for

—  —  —  — — — - | Student Success
ADMINISTRATION AND FIN/ E !

BIL

Ccsu

HCM

SFS

VCH

Journal
]
Prefix

ALOD

Bl

Various

CRS

HRA

HRL

SFs

APV

APC

Journal Description &
Source of Data

Allocations are sytem generated entries that distribute monetary
amounts across departments or any other ChartField defined in
PeopleSoft General Ledger (CFS)

Ameounts invoiced to outside entities or CSUF Auxiliary Organizations

Service Providers’ chargeback transactions (COP, PCD, PHY, etc.)

Deposits fed from CASHNet system

Salary adjustments (LCD) fed from the Human Resources
PeopleSoft system

Salary expenses [LCD) fed from the Human Resource Peoplesoft system

Fees, other revenues, and refunds fed from the Student Administration
PeopleSoft system

Amounts invoiced by vendors and travel charges

Closure of an "APV" voucher (invoice)

Contact

Lynn Gafac
Ext. 8474

Winnie Lin
Ext. 4246

Service Provider
Comtact List

asfr@fullerton.edu
ASFR will coordinate

with the appropriate
department

ap@fullerton.edu




OBIEE Backup

Actuals Detall Report

Business Unit = FLCMP | Fiscal Year = 2017 , Period = Perlod 5 to Period 8
Total Numnbser of Records Retrieved = 80

Dapd | Fund | Account | Acct Doc | Document ID | Document  Journal 1D Joumal
1] Diaser Src Date Date

10005 | THEFD | 05002 Trasrol-Out AJC | DOMZIZ165 | CRERINE Q001212965 | 02282018
of State

CSU | CHBK131079 | 107252017 PCD1161157 11012097

WEH | 00163407 12012017 APV1196881 | 02122018

THEFD
Tatal
10008
Tortal

Total

You can no longer submit an ETR to adjust $49.00 cause it’s already been done

kn
Number

2

5,057

5,058

5,081

5,083

5,085

Ln Descr

Invoice | Vendor'Cusiomer | Vendan'Customer
(] [15] Mame

Kely England |-
Lodging
Kedy England |-

Ladging

Kty England | -

Lesdgirg
Kelly England | -
Losdging

Kty England |-

Hotel Fee
LY¥NN
GANAC

LYNM
GANAL

LYHNN
GANAC

L¥NN
GAMNAC

LYHM
GANAC

Day Meal
Expense{s)
Actual Per
Day Meal
Expense(s)

Day Maal
Expense(s)

Bk OOD0018815

es 0000016615

EVAJDY TITG

EVAJOY TITO

Reforence

Exp ID- 584

Exp 10 584

Exp ID- 584

Exp ID: 584

Exp ID: 584

Reforence 1

HILTON GRAND VAL
CLUB P-Card Travel
NOV 2017 (DH):
Lodging: 08312017
HILTON GRAND VAC
CLUBP-Card Travel
NOV 2017 (DH):
Leodging 08312017
HILTON GRAMD VAL
CLUB.P-Card Travel
NON 2017 [DH);
Lodging: 0812017
HILTON GRAND VAC
CLUB.P-Card Travel
NOV 2017 (DH);
Loaging: 083172017
HILTON GRAMD VAL
CLUB P-Card Travel
NOA 2017 (DH): Hotel
Fees, 0A1201T

DOD0014341 | -

(0001212165 02/28/18); total department expense is only $20.00.

CALIFORNIA STATE UNIVERSITY
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LYNMN GANAC

LYNN GANAC

LYNMN GANAC

LYNN GANAC

LYHM GAMNAC

Fiscal Penod | Acluals

Yoar
207

T

07

T

148,00

1475

175

1475

1478

1000

10,00

20.00

20.00

™ 50.00
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Month/Year-
End Close

3 "ALIFORNIA STATE UNIVERSITY

: o FULLERTON Paving the Road for
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https://financialservices.fullerton.edu/controller
[asfr/services/MonthEndClose.php

University Controller
Accounting Services and Financial Reporting

SERVICES FORMS POLICIES TAX COMPLIANCE ANNOUMCGEMEMNTS CONTACT US

Month & Year-End Close

RESOURCES BELOW

OCTOBER 2023 MONTH-END CLOSE
MONTH & YEAR-END CLOSE SCHEDULES

US BAMNK DOWNLOAD FILE (PCD)

36



Month-End Close

MONTH & YEAR-END CLOSE SCHEDULES

FY 2022 (07/01/2022 TO 06/30/2023) YEAR-END CLOSE

(A
GUIDELINES Bl ¢ K-/ ‘

MATRIX (Summary - PDF) & \ e}‘
MATRIX (Detail - Excel)e \“ o
[ PROPOSED MONTH-END CLOSE SCHEDULE FY 2023/2024 Bl i (posted 06/26/2023) J M

PROPOSED MONTH-END CLOSE SCHEDULE FY 2022/2023 Bl = (posted 02/28/2022)

Month-End Close: 7t" business day of the month (except for SEP, DEC, MAR & JUN)
¢ Official month-end reports should be printed after the fiscal month has been closed
+» Division Finance Managers will be notified monthly via e-mail

¢ DL-Accounting Updates will also be notified

LIFORNIA STATE UNIVERSITY |
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Legal Year-End Close

Year-End Close: Last day of Fiscal Year (June 30th)

GOAL = Revenues & Expenses MUST be recorded in the correct Fiscal Year in which they
occur

Matching Principle

e =

T E
o i\. -

Revenues & Expenses MUST
match same Fiscal vear

Financial Data submitted to:

» Chancellor’s Office (CO)

» State Controller’s Office (SCO)
» State Treasurer’s Office

LIFORNIA STATE UNIVERSITY |
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GAAP Year-End Close

CSUF is one of six campuses that is considered full scope for Student
Financial Aid (Single Audit) and Financial Statements Audit.

Duration: July until November (sometimes longer)
As of 11/15/2023, FY 2022 GAAP Year-End Close is not yet done

Completely different set of chartfields:

Account Fund L Dept Program L Class L Project
Legal 613001 | TNRM1 10450 5667 20667 |58210022
GAAP 722004 881 n/a 07 486 n/a

l)?f CALIFORNIA STATE UNIVERSITY |
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Announcements

» Accounting Updates Email Subscription

https://finance.fullerton.edu/Controller/Accounting/

@ SUBSCRIBE TO UPDATES  »»

RECEIVE IMPORTANT ACCOUNTING INFORMATION

Receive updates on month-end close, year-end close, new chartfields & Chancellor's Office updates.

» Automation of Request for Invoice Form (with workflow) is ongoing

» Open Recruitments: Accounting Clerk and Accountant |l

LIFORNIA STATE UNIVERSITY |
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Thank you!

QUESTIONS?
CONTACT: ASFR@QFULLERTON.EDU




